
Ui(' BAN NHAN DAN 
TINH  LAI CHAU 
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S6:2/g /2021/QD-UBND 	Lai Chau, ngayaithang g nam 2021 

QUYET DINH 
Ban hanh Quy the lam viec ciia UST ban nhan dan 

tinh Lai Chau ntiqm ky 2021-2026 

Ui? BAN NHAN DAN TINH LAI CHAU 

Can cii' Ludt To chirc chinh quydn dia phwang ngay 19/6/2015; Ludt sera ddi, 

ba sung mot so clidu cita Ludt TO chav Chinh phi va Ludt Td chic chinh quydn 

Ilia phwang ngay 22/11/2019; 

Can ca• Ludt Ban hanh van ban quy phgm phap ludt ngay 22/6/2015; Ludt sera 

ddi, bo sung mot so clidu caa Ludt Ban hanh van ban quy phgm phap ludt nam 

2015 ngay 18/6/2020; 

Can ca. Quyit dinh so 53/2006/QD-TTg ngay 08/3/2006 caa Tha twang Chinh 

phi vd vidc ban hanh Quy chd lam vidc mg'u caa Uy ban nhan dan tinh, thanh 

phd trtrc thweic Trung wang; 

Can ar Quyit dinh so 45/2018/QD-TTg ngay 09/11/2018 caa Thu twang 

Chinh phi Quy clinh chd ctO hop trong hogt clOng 'pan ly, didu hanh cita Ca quan 

thuOc hd thdng hanh chinh nha nu'ac; 

Theo dd nghi caa Chanh Van phong Uy ban nhan dan tinh. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet clinh nay Quy the lam viec dm UST ban 

nhan dan tinh Lai Chau nhiem kST 2021-2026. 

Dieu 2. Quyet clinh nay c6 hieu lgc thi hanh ke tir ngayA9thang  g  nam 2021 va 

thay the Quyet clinh so 26/2016/QD-UBND ngdy 25/8/2016 dm UST ban nhan dan 

tinh Lai Chau. 

Dieu 3. Chii tich UBND tinh, cac Ph6 Chu tich UBND tinh, cac Uy vien 
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UBND tinh; Chu tich UBND cac huyen, thanh ph6; nguoi dung d'Au cac ca 

quan, ban, nganh thul)c UBND tinh va Thu truang cac ca quan, dcm vi lien quan 

chiu trach nhiem thi hanh Quy6t dinh nay./. 

Noi nhan: 
- Thu ttrong Chinh pha; 
- Van phong: Chinh phu, Queic hOi, Chit tjch ntroc; 
- Cac BO: NOi vu, Tu phap; 
- Cpc Kitm tra van ban QPPL - BO Tu phap; 
- TT. Tinh ay, TT. HDND tinh, Doan DBQH tinh; 
- Chit tjch va. cac Pho Chit tich UBND tinh; 
- Cac Ban xay dung Dang, Uy ban MTTQ Viet Nam tinh 
cac Doan the tinh; 
- Vien Kiem sat nhan dan tinh, Toa an nhan dan tinh; 
- Van phong: Tinh ay, Doan DBQH va HDND tinh; 
- Cac seY, ban, nganh tinh; 
- HDND, UBND cac huyen, thanh ph6; 
- Cac ca quan TW dong tren dia ban tinh; 
- Van phong UBND tinh: V, C; 
- Bac Lai Chau, Dai PT-TH, Cong bao tinh, COng Thong 
tin dien tir tinh; 
- Ltru: VT, Th7. 
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIVI' NAM 
Ti 	 DOc 14p - Ty do - Ilqnh phtic 

QUY CHE LAM VItC 
an dan tinh Lai Chau nhiem 42021 - 2026 

Iwo Quyit olinh so  24  /2021/QD-UBND 
n ay (*hang g nam 2021 ctia UBND tinh Lai Chau) 

Chuang I 

NHITNG QUY DINH CHUNG 

Dieu 1. Phqm vi, doi tuvng dieu chinh 

1. Pligm vi dieu chinh 

Quy ch6 nay quy dinh ve nguyen tac, ch6 d6 trach nhiem, le 16i lam viec, 
cach that, quy trinh giai quy& cong viec va quan he ding tac cna Uy ban nhan 
dan (sau day vi6t tat la UBND) tinh Lai Chau nhiem l(ST 2021-2026. 

2. D6i tugng di6u chinh 

Chu tich UBND tinh, cac Ph6 Chu tich UBND tinh, cac Uy vien UBND 
tinh, Thu truong cac ca quan chuyen mon thu6c UBND tinh, Chu tich UBND 
cac huyen, thanh ph6 va cac to chirc, ca nhan c6 quan he lam viec v6i UBND 
tinh chin sir dieu chinh cua Quy ch6 nay. 

Dieu 2. Nguyen tic lam viec cua UBND tinh 

1. UBND tinh lam viec theo the d'6 ket hgp gift quyen han, trach nhiem 
dm tap the UBND tinh voi quyen han, trach nhiem ca nhan cua Chu tich, cac 
Pho Chu tich UBND tinh va ca nhan tUng Uy vien UBND tinh. Mgi hoat dOng 
cua UBND tinh, Thanh vien UBND tinh phai tuan thu cac quy dinh cua Hi6n 
phap va phap luat; bao dam sir lath dao cua Tinh uy, giam sat cna H6i Ning 
nhan dan (sau day viet tat la HDND) tinh, bao dam nguyen tac tap trung, dan 
chn va dam bao quyen, lgi ich hop phap claa Nhan dan. 

2. De cao trach nhiem ca nhan cua nguVi dung d'au, trong phan cong cong 
viec, m6i nhiem vv chi giao mot ngu6i phis trach va chiu trach nhiem xuyen 
su6t. Neu cong viec dugc giao cho co quan thi nguOi dung dau co quan phai 
chiu trach nhiem chinh. Chu tich UBND tinh, cac Pho ChU tich UBND tinh, cac 
Uy vien UBND tinh va Thu true:mg co quan, ca nhan phai chiu trach nhiem ve 
tien dO, chat lugng va ket qua giai quy6t cong viec dugc phan cong. 
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3. Giai guy& cong viec dung pham vi tham quyen va trach nhiem dugc 

phan cong, &mg trinh tir, thu tvc theo cac quy dinh cua phap luat, chuang trinh, 
ke hoach cong tdc va Quy the nay; bao darn cong khai, minh bach va hi'eu qua. 

4. Bao darn phat huy t6i da nang ltxc, sa truZmg, kinh nghiem, tinh sang 
tao dm can bO, cOng chirc; de cao sir ph6i hgp cong tdc, trao d6i thong tin trong 
giai quyet cong viec va trong m9i hoat dOng theo chirc nang, nhiem vu, quyen 
han dugc phap luat quy dinh; bao darn nguyen Mc cap duoi phvc tong sir lanh 
ciao, chi do dm cap tren. 

5. M6i Thanh vien UBND tinh chiu trach nhiem ca nhan ve nhiem vu 
cong tac cua minh trulfrc UBND tinh va ding vai cac thanh vien khdc chiu trach 
nhiem tap the ve boat dOng cua UBND tinh truck Tinh uy, HDND tinh, ca quan 
Nha nuOc cap tren va Nhan dan dia phuong. 

6. Minh bach, hien dai hod hoat &Ong cua UBND tinh, cac so, co quan 

ngang so, co quan thuOc UBND tinh, UBND cap huyen; thirc hien nen hanh 

chinh th6ng nhat, thong su6t, dan chu, hien dai, liem chinh, pfruc vu Nhan dan 
va chiu Sly kiem tra, giam sat dm Nhan dan. 

Chuang II 

NHItM V1.1, QUYEN HAN, PHAM VI, TRACH NHItM, 

CACH THeC GIAI QUYET CONG VItC VA QUAN HE CONG TAC 

Dieu 3. Nhiem vu, quyen han va each nitre giai guy& cong viec cua 
UBND tinh 

1. UBND tinh giai quy& cong viec theo chirc Wang, nhiem vu, quyen han 
quy dinh tai Luat TO chuc chinh quyen dia phuong, UBND tinh thao luan tap the 
va quyet dinh theo da se; d6i voi cac van de dugc quy dinh tai Dieu 21 Luat Ti 
chirc chinh quyen dia phuong va nhang van de quan trong khdc ma phap luat 
quy dinh thuOc tham quyen cua UBND tinh. 

2. Cach thdc giai quyet cOng viec cua UBND tinh: 

a) Thao Juan va guy& dinh timg van de tai phien hop UBND tinh thuong ky 
hoac phien hop de giai quyet cong viec phat sinh dOt xuat hoac qua nhom Zalo; 

b) D6i vui nhUng van de khong nhat thiet phai to chirc thao Juan tap the hoac 
van de do yeu cau cap bach, khong c6 dieu kien to chirc h.gp tap the UBND tinh, thi 
theo chi dao cua Chu tich UBND tinh, Van phong UBND tinh gtiri toan bO ho so, 
de an va. Phieu lay )'T kien den tirng Thanh vien UBND tinh de xin y kien. 

Trong vemg 03 (ba) ngay lam viec, ke tir ngay nhan dugc Phieu lay 3'./ kien, 
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cac Thanh vien UBND tinh phai coy kien tra va chiu trach nhiem voi UBND 

tinh ve viec do. 

Neu teen 50% Thanh vien UBND tinh nhat tri, thi co.  quan chu tri hoan chinh 

van ban. Van phong UBND tinh kiem tra, trinh ChU tich UBND tinh thay mat 
UBND tinh quyet dinh va bao cao ket qua 	UBND tinh tai phien h9p gan nhat. 

Neu tren 50% cac Thanh vien UBND tinh khong nhat tri thi Van phong 
UBND tinh bao cao Chu tich UBND tinh xem xet, xii. 13`T cu the. 

c) Cac quyet dinh tap the cua UBND tinh phai dugc ten 50% tong s6 
Thanh vien UBND tinh ding Si.  thong qua. Khi bieu quyet tai phien h9p ding 

nhu khi dung Phieu lay 3"/ kien, neu s6 phieu dOng 3'T va khOng clang y bang nhau 
thi quyet dinh theo y kien ma Chu -Lich UBND tinh da bieu quyet. Cac Thanh 
vien UBND tinh duce tha.o Juan dan chu va có quyen bao km y kien nhung phai 
thgc hien theo quye't dinh cua UBND tinh. 

Dieu 4. Nh*n vu, quyen han, ph4m vi, trach nhiem va each thin giai 
quyet cong viec cua Chu tich UBND tinh 

1. Chu tich UBND tinh giai guy& cac cong viec va quyet dinh nhung van 
de quy dinh tai Dieu 22, Dieu 121 Luat T6 chirc chinh quyen dia phuang ngay 
19/6/2015 va nhang yin de khac ma phap luat quy dinh thuOc tham quyen cua 
Chu tich UBND tinh. Truc tiep chi dao, dieu hanh cac cong viec lun, quan trgng, 
cac van de có tinh chitin lugc tren tat ca cac linh vine cong tac thuOc chdc nang, 
nhiem vu, quyen han cua UBND tinh. 

ChU tich UBND tinh chiu trach nhiem ca nhan ve viec thvc hien nhiem 
vu, quyen han theo quy dinh; ding cac Thanh vien khac cua UBND tinh chiu 
trach nhiem tap the ve hoat Ong cua UBND tinh va he th6ng hanh chinh nha 
nu& tren dia ban tinh truOc HDND tinh, Chinh phi, truck Nhan dan va trugc 
phap 1114; lanh dao, chi dao cong tac cua UBND tinh, cac Thanh vien UBND 
tinh, nguOi dung dau ca quan thuOc UBND tinh, Chu tich UBND huyen, 
thanh ph& 

2. Trong tr&mg hgp vi tinh chit quan trgng, cap bach cua cong viec 
(thien tai, dich benh, su: c6 mOi truing, chay, n6, tai nan nghiem trgng,...), Chu 
tich UBND tinh cc') the true tiep chi dao xu 1y cong viec thuOc nhiem vu, tham 
quyen cua ngugi dung dau the ca quan chuyen mon thuOc UBND tinh, Chu tich 
UBND huyen, thanh ph& 

3. Cach thuc giai quyet cong viec cua Chu tich UBND tinh: 

a) Trgc tier,  hoac phan cong Pho Chu tich UBND tinh xu ly cong viec 
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ten co so.  hts) so, tai lieu trinh cita cac co quan, to chirc, ca nhan lien quan va 
dirgc tong hgp trong Phieu trinh giai guy& cong viec dm Van phong UBND tinh 
theo quy dinh tai Quy the nay. Truang hgp can thiet, Chit'  tich UBND tinh c6 
the thanh lap cac to chirc to van de tham muu, giiip Chit tich UBND tinh giai 
guy& cong viec; 

b) Khi yang mat va neu thdy can thiet, Chit tich UBND tinh fly nhiem mot 
Pho Chit -rich Thtx6ng true hoac mot Pho Chit tich UBND tinh thay mat lanh dao 
cong tae cii)  a UBND tinh va giai quyet cong viec do Chii tich UBND tinh phi 
trach. Khi Ph6 Chu tich UBND tinh yang mat thi Chit tich UBND tinh phan 
cong mot Pho Chit tich UBND tinh khac xir 1T cong viec dal phan cong cho Pho 
Chu tich UBND tinh do; 

c) Trgc tiep hoac phan cong hoac ding Pho Chit tich UBND tinh thay mat 
UBND tinh hop, lam viec vii lath dap co quan, to chirc, ca nhan c6 lien quan de 
tham khao y kien truck khi guy& dinh; 

d) Thanh lap cac to chile lien nganh a chi dap d6i vim mot so van de 
phirc tap, quan trong lien quan den nhieu nganh, firth vgc, nhieu dia phuong va 
phai xir 13,̀  trong thai gian dai; 

d) Uy quyen cho Ph6 Chit' tich UBND tinh va cac Uy vien UBND tinh 
chit tri lam viec veld l'anh dao co quan, to chirc, ca nhan c6 lien quan de tong hop 
cac van de thu9c thdin quyen cua Chu tich UBND tinh ma the co quan con có 
kik khac nhau, trinh Chit tich UBND tinh quyet dinh; 

e) US,  quyen cho Ph6 Chit tich UBND tinh va cac Uy vien UBND tinh 
thay mat UBND tinh bao cao cong tac cua UBND tinh truck HDND tinh; 

g) Cac each thire khac theo quy dinh cua phap luat va quy dinh tai Quy 
the nay. 

Dieu 5. Pharr vi, trach nhiem, giai quyk cling viec ciia Pho Chu tich 
UBND tinh 

1. Pho Chit tich UBND tinh giai quy& cong viec theo the nguyen tac sau: 

a) Pho Chit tich UBND tinh giai guy& cong viec theo pham vi, trach 
nhiem quy dinh tai Dieu 122, Luat T9 chile chinh quyen dia phuong ngay 
19/6/2015. 

b) Mgi Pho Chit tich UBND tinh dirge phan cong chi dao, xix 13',  thirong 
xuyen cac cong viec cg the thu9c tham quyen cita Chu tich UBND tinh trong 
mot s9 firth vgc cong tac cita UBND tinh; theo doi, chi OD mot s9 co quan, don 
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vi, dia phuang thu9c tinh; 

c) Trong pham vi linh vkfc cong viec duoc giao, Pho Chu tich UBND tinh 
duoc s* dung quyen han cua Chit tich UBND tinh, thay mat Chu tich UBND 
tinh khi giai quyet cac cong viec va chiu trach nhiem truck Chu tich UBND tinh 
va trtrac phap luAt ve nhang quyet dinh cua minh; ding cac thanh vien khac cua 
UBND tinh chiu trach nhiem tap the ve boat ding &la UBND. 

d) Ph6 ChU tich UBND tinh chu d'Ong giai guy& cong viec duoc phan 
cong; neu c6 phat sinh nhang vAn de phirc tap, quan trong, nhay cam phai kip 

thiYi bao cao ChU tich UBND tinh; trong thvrc thi nhiem vu, neu c6 van de lien 
quan den linh VI,TC cUa Pho Chu tich UBND tinh khac thi chu &Ong pi-16i hop vai 
Ph6 Chu tich UBND tinh do de giai quyet. Trueng hop gift cac Pho Chu tich 
UBND tinh con coy kien khac nhau thi Pho ChU tich UBND tinh gang chu tri 
giai guy& cong viec do bao cao Chu tich UBND tinh quy& dinh. 

d) Pho Chu tich UBND tinh tham du ddy du cac phien hop UBND; thao 
luAn va bieu quyet nhiing vAn de thu9c nhiem vu, quyen han cua UBND. 

2. Pho ChU tich Thuang trvc UBND tinh 

- PhO Chu tich Thuang truc do Chu tich UBND tinh chi dinh trong so cac 
PhO Chu tich. 

- Pho Chu tich Thuong true UBND tinh trvc tiep phu trach mot so linh 
vuc cong tac cu the theo phan cong cua Chu tich UBND tinh. 

- Ph6 Chu tich ThuOng true duoc Chu tich UBND tinh uST nhiem giai 
guy& mot so cong viec cua Chu tich UBND tinh va thay mat lanh dao cong tac 
cUa UBND tinh khi Chit tich di vang. 

3. Trong pham vi cong viec duoc phdn cong, Ph6 Chu tich UBND tinh c6 
trach nhiem va quyen han: 

a) Chi dao cac kr, cac ca quan ngang so, ca quan thu9c UBND tinh, 
UBND huyen, thanh ph'6 )(ay dung ke hoach, du an, de an, van ban de ban hanh 
theo tham quyen hoAc trinh UBND tinh, ChU tich UBND tinh; 

b) Chi dao, kiem tra, don do'c cac so., cac ca quan ngang so, ca quan thu9c 
UBND tinh, UBND huyen, thanh ph6 to chdc thuc hien cac chu truang, chinh 
sach, phap lulat dia Nha nuac; cac Nghi quy& cua Tinh Uy, HDND tinh; cac 
guy& dinh, chi thi, chuang trinh, ke hoach cua UBND tinh; cac vAn cue quan ly 
khac trong linh vvc &roc ChU tich UBND tinh phan cong; phat hi'en va bao cao de 
xuAt Chu tich UBND tinh nhUng vAn cue can sira dai, bO sung; 
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c) Neu phat hien cac so, cac ca quan ngang so', co quan thu6c UBND tinh, 
UBND huyen, thanh ph6 ban hanh van ban, viec lam trai vo'i quy dinh cua phap 
luat, Ph6 Chu tich UBND tinh c6 quyen thay mat Chi' tich UBND tinh guy& 
dinh tam dinh chi viec thi hanh van ban, viec lam sai trai d6; dOng thoi bao cao 
Chu tich UBND tinh cac bien phap xir I 'Y kip thai; 

d) Chu tri xir ly nhang van de can ph& hop lien nganh va xem xet, xir ly 
nhang kien nghi cua cac so', cac co quan ngang s6, co quan thu6c UBND tinh, 
UBND huyen, thanh ph6 thu6c tham quyen cUa ChU tich UBND tinh trong 
pham vi throe phan cong; 

d) Thuong xuyen theo dOi va xir lY cac van de cu the thu6c l'inh vvc, don 
vi, dia ban duoc phan cong phu trach. Giai guy& nhimg van de phat sinh hang 

ngay thu6c pham vi minh phu trach. Dinh ky hoac d6t xuat, Pho Chu tich 

UBND tinh lam viec, kiem tra cac mat cong tac thu6c chirc nang, nhiem vu 
duvc giao cua cac so', cac co quan ngang s6, co quan thu6c UBND tinh, UBND 
huyen, thanh ph'6; 

e) Chap hanh va dux hien nhfing cong viec khac do Chill tich UBND tinh giao. 

4. Nhling van de Ph6 Chu tich UBND tinh phai bao cao xin y kien Chit 
tich UBND tinh truck khi quyet dinh: 

- Ky duyet cac guy& dinh, chi thi cua Chu tich UBND tinh khi duoc Chit 
tich UBND tinh uy nhiem; 

- Nhang van de thu'6c chu truang, bien phap quan trong trong link virc 
phu trach, can phai bao cao: Cac co quan Trung ucmg; Tinh fly, Ban Thuang vu 
Tinh uy, Thuomg trix Tinh Uy, Bi thu Tinh 	HDND tinh; 

- Giai quyet ntifing van de quan trong, nhay cam, d6t xuat, de gay tac 
dOng, anh huOng den tinh hinh kinh te, xa h6i, an ninh, qu6c phong, ngoai giao, 
thong tin du Juan,... tren dia ban tinh. 

Dieu 6. Ph#in vi, trach nhiem, giai quyet cong viec cua cac Uy vien 
UBND tinh 

LTy vien UBND tinh giai guy& cong viec theo pham vi, trach nhiem quy 
dinh tai Dieu 123 Luat T6 chirc chinh quyen dia phkrang ngay 19/6/2015 va thgc 
hien nhiem vu, quyen han quy dinh tai Dieu 8 Quy the nay. 

1. UST vien UBND tinh CO trach nhiem tham gia giai guy& cac cong viec 
chung cua tap the UBND tinh; ding tap the UBND tinh quyet dinh va lien doi 
chiu trach nhiem d6i voi cac van de thu6c tham quyen va trach nhiem cua 
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UBND tinh; nghien dru, de xuat vai UBND tinh, Chu tich UBND tinh cac chfi 
truang, chinh sach, ca che, van ban phap 1114 can thiet thuc tham quyen cua 
UBND tinh trong va ngoai 	vuc minh phu trach; chu dOng bao cao Ph6 Chu 
tich UBND tinh ve cac ding viec cua UBND tinh, nhat la cac van ban quy pham 
phap luat, a an, nghi quyet, guy& dinh. 

Uy vien UBND tinh chiu trach nhiem ve toan bO not dung va tin do trinh 
cac de an, du an, van ban quy pham phap luat do ca quan minh chfi tri chudn bi; 
true tiep bao cao cac not dung tai phien hop UBND tinh, trir truemg hop yang 
mat co lY do. 

2. Tham du day du cac phien hop UBND tinh va tra led kip thai, day du 
cac Phieu lay Si kiL Thanh vien UBND tinh de xir ly cac van de thuc tham 
quyen cua thanh vien do, nhung co lien quan den chirc Wang cua nganh, linh vuc 
minh phu trach; tham gia giai guy& cong viec cua tap the UBND tinh, quy& 
dinh nhung van de thuc tham quyen cua UBND tinh; thuc hien cac nhiem vu 
dirge Chu tich UBND tinh uy quyen va bao ca.() ket qua cong viec v6i Chit tich 
UBND tinh. 

3. Thuc hien ke hoach di cong tac ca soy, to chirc tiep dan, doi thoai vai 
Nhan dan ve cac van de thuc pham vi phu trach cua minh, thuOc pham vi cua 
UBND tinh neu dugc phan cong; thuang xuyen theo dol, don d8c, kiem tra, 
hu6ng dan viec thi harsh chinh sach, phap luat, viec thuc hien chucmg trinh, ke 
hoach va cac quyet dinh cua UBND tinh, Chu tich UBND tinh ve nganh, link 
vuc do minh phu trach; nam chac tinh hinh thuc to de nang cao chdt lugng va 
hieu qua cong tac. 

4. M81 Thanh vien UBND tinh phai chu Ming phi hop chat che v6i cac ca 
quan cua Tinh uy, HDND, Uy ban Mat tan T28 quOc Viet Nam tinh va cac to chirc 
chinh tri - xa hei tinh; thuc hien day du nhiem vu theo cac quy che va quy dinh CO 
lien quan; nghien ciru, giai quyet va chu clOng bao cao, d6i thoai, tra loi cac kien 
nghi, chdt van dm dal bleu HDND tinh, kiL nghi cua cir tri, kien nghi cua Uy ban 
Mat tan TO quOc Viet Nam tinh va cac to chirc chinh tri - xa hOi tinh ve nhiing 
van de thuc linh vuc minh phu trach. 

5. Khong dugc not va lam trai vai cac quyet dinh cua UBND tinh, Chu 
tich UBND tinh. Truong hop coy kiL khac voi cac quyet dinh do thi van phai 
chdp hanh va dugc trinh bay Si kiL WA tap the UBND tinh, Chu tich UBND tinh 
ve van de do. Moi su vi pham thy theo tinh chat, mirc dO se dtrgc kiem diem lam 
ro trach nhiem truac tap the UBND tinh. 
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6. M6i Thanh vien UBND tinh c6 114 thu dien tfr cong vv de nhan, giri 
thong tin, tai lieu, don thu, giay m6i h9p, trao doi y kien, 'dr VT cong viec, bao 
dam tiet kiem va don gian hoa thu tvc hanh chinh; dugc trang bi cac phuong tien 
de phvc vv viec xir ly cong viec, trao del thong tin qua mang may tinh. 

7. Uy vien UBND tinh 6 cucmg vi Chanh Van ph6ng UBND tinh duoc 
UBND tinh phan cong la ngtx6i phat ngOn chinh thirc ve cac van de lien quan den 
tham quyen quan ly nha nu& cua UBND tinh; thvc hien nhiem vu theo Quy the ve 
ngu6i phat ngOn theo Quy'et dinh so 25/2013/QD-TTg ngay 04/5/2013 cUa Thu 
Wang Chinh phi' ban hanh Quy the phat ngon va cung cap thong tin cho bao chi. 

Dieu 7. Mei quan he trong giai quyet cong vi* girra Chii tich UBND 
tinh 	cac Pho Chit tich UBND tinh va gifra cac Pho Chii tich UBND tinh 

1. Ngoai Fifth vixc &roc phan cong plw trach, khi c6 yeu cau, nhiem vu dOt 
xuat, nhung van de mai nay sinh, Chu tich UBND tinh uy nhiem cho cac Pho 
Chu tich UBND tinh thvc hien cac cong viec, phv trach mot se) chuyen de cong 
tac cua UBND tinh. 

2. Cac Ph6 Chu tich UBND tinh phai chfi &Ong phi h9p chat the de giai 
guy& c6 hieu qua cong viec theo nguyen tac sau: 

a) Nhung cong viec thuOc linh vvc do PhO Chit tich UBND tinh nao plw 
trach thi Pho Chu tich UBND tinh do chiu trach nhiem giai quyet; 

b) Ph6 Chfi tich UBND tinh phu trach cac linh vvc cong tac c6 trach 
nhiem cho )'T kien truck khi clua ra xin y kiL Chu tich UBND tinh hoac tap the 
UBND tinh; 

c) Trong qua trinh lam viec, kiem tra cong tac, chi dap giai guy& cling 
viec clugc phan cong phv trach, neu c6 van a cap bach khOng thuOc firth vvc 
plw trach nhung cac don vi do xin y kiL can giai quyet ngay thi Pho Chit'  tich 
UBND tinh duoc quyen chi dao giai quyet theo dung quy dinh cua phap 14-1, 
quan diem chi dao dm Ban Thu6ng vu Tinh uy, UBND tinh, Chfi tich UBND 
tinh, sau do trao doi lai de PhO Chfi tich UBND tinh plw trach linh vvc do biet 
de giai quy& lief); neu coy kiL giai guy& khac nhau thi PhO Chu tich UBND 
tinh phv trach linh vvc do bao cao Chit tich UBND tinh guy& dinh. Twang hop 
van de don vi xin y kiL khong thuOc linh vrc minh plw trach, ma khong cap 
bach, yeu cau don vi do gui van ban hoac true tiep bao cap dOng chi PhO Chit 
tich UBND tinh phv trach linh vvc do chi dao giai quyet. 

3. Khi Chit tich UBND tinh dieu chinh sv phan cong gifia cac PhO Chu 
tich UBND tinh thi cac Pho Chu tich UBND tinh ban giao not dung cong viec va 
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bao cao ChU tich UBND tinh sau khi hoan thanh. 

4. Cac Pho Chu tich UBND tinh thuong xuyen trao doi, de xuat Chu tich 
UBND tinh cac cong viec da giai quy6t theo nhiem vg, anh vuc dugc phan cong 

tai cuOc hop giao ban thuong kS,  hang tuan. Thu Sau hang tuan cac Pho ChU tich 
UBND tinh du kien lich cong tac va nhiem vu trgng tam can chi dao, giai quyet 

tuan tiep theo (qua Van phong UBND tinh). 

Dieu 8. Trach nhiem, phan vi giai quyet cong viec cua nguiri thing 

dAu cac so', cac co quan ngang so., co' quan thuc UBND tinh 

1. Ngtx6i &mg dau cac so, cac co quan ngang so., co quan thuc UBND 

tinh chiu trach nhiem ca nhan truov UBND tinh, Chit tich UBND tinh, Pho Chi' 
tich UBND tinh va truac phap 14t ve thuc hien chirc nang, nhiem vu, tham 
quyen quail ly nha nuefc theo nganh, linh vuc dugc giao va nhang cong viec 
dugc uST quyen, ke ca khi da phan cong ho4c uST nhiem cho cap pho; chiu su 
huOng dan, kiem tra ve cong tac chuyen mon cilia B9 truang, nguoi dfmg dau co 

quan Trung uong quan 13'1 chuyen nganh; thuong xuyen lien he, tranh thu su giup 

db.  va kien nghi, 6 xuat vuong mac voi co quan Trung 

2. ChU Ong trien khai thuc hien cong viec thuc chdc nang, nhiem vu, 
quyen han; thuong xuyen kiem tra, bao cao ChU tich UBND tinh, Pho Chu tich 
UBND tinh phv trach ve ket qua thuc hien nhiem vu. 

3. Nguai dirng dau cac so, cac co. quan ngang sO, co quan thuOc UBND 
tinh giai quy& cac cong viec sau: 

a) Cong viec thuc nhiem vu, tham quyen, chirc nang dugc phap lulat 
quy dinh; 

b) Giai quyet nhung kien nghi cua cac to chirc, ca nhan thuc chirc nang, 
nhiem vu, thdm quyen; trinh Chu tich UBND tinh, Pho Chu tich UBND tinh phg 
trach nhang viec vugt tham quyen hoac nhang viec da phi hgp vari cac co quan 
lien quan giai guy& nhung y kien chua the -1g nhat; 

c) Tham gia de xuat y kien ve nhang cong viec chung cua UBND tinh va 
thuc hien mot so cong viec cu the theo phan cong cua Chu tich UBND tinh, PhO 
Chu tich UBND tinh pfiu trach va phan cap dm BO truong, nguari dfing dau ca 

quan Trung uang quan 13', chuyen nganh; 

d) Tham gia y kien vari cac co quan chuyen mon khac ding cap va UBND 
huy'en, thanh phO xir ly cac van de thuc chirc nang, nhiem vu, tham quyen; tang 
cubing su phi hop va quan ly thOng nhat; chiu dOng, kip tho.i tham gia y kien 
theo trach nhiem cua nganh dOi vOi cac du an, de an, chuong trinh, cac yeu cau 
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clOt xuat ma UBND tinh giao; 

d) Ph6i hop vori So NOi vg xay dung, trinh UBND tinh guy& dinh ve chirc 
nang, nhiem vu va co call, to chirc dm co quan; 

e) Thgc hien cong tac cai cach hanh chinh trong not bO co quan va tham 
gia cong tac cai each hanh chinh cua tinh; nang cao rang hyc canh tranh cap tinh. 

4. Ngueri climg dau cac ser, cac co quan ngang sot, co quan thuOc UBND 
tinh c6 trach nhiem chap hanh nghiem cac quyet dinh, chi ciao cua Chu tich 
UBND tinh, Pho Chu tich UBND tinh. Truing hop cham hoc chua thgc hien 
&roc phai kip theri bao cao re; I)",  do bang van ban. Khi co can cd Id guy& dinh 
chi dao do trai phap luat, thi phai bao cao ngay veri ngueri ra quyet dinh. 

5. Nguii dimg dau cac sO, cac co quan ngang so., co quan thuOc UBND 
tinh lam het trach nhiem ca nhan, thgc hien dung quyen hdn, nhiem vu dugc 
giao (Ice ca cac viec &roc uST quyen), 'thong ne tranh, dun clay trach nhiem, 
khong chuyen cong viec thuOc nhiem vu, tham quyen cua minh len Chu tich 

UBND tinh, PhO Chu tich UBND tinh hoc chuyen cho cac co quan lchac; khong 
giai quyet cac cong viec thuOc tham quyen cud co quan khac. 

6. Ngueri climg dau cac sO, cac co quan ngang set, co quan thuOc UBND 
tinh phai to chirc kiem tra, huong dan nghiep vu, chuyen mon de)i vdri don vi cap 
duai theo nganh d9c va don vi thuOc quyen quan 

7. Khi ngueri climg dau cac ser, cac co quan ngang sec co quan thuOc 
UBND tinh can trgc tiep bao cao Lanh dao UBND tinh thi thgc hien nhu sau: 

a) Nhang van de can clang 14 bao cao tap the Lanh dao UBND tinh thi c6 
van ban gfri Van phong UBND tinh de bao cao Chfl tich UBND tinh. Khi ChU 
tich UBND tinh cho y kien, Van phOng UBND tinh c6 trach nhiem dua vao 
chuong trinh hop tap the Lanh dao UBND tinh va thOng bao cho don vi do biet de 
chuan bi. 

b) Nhang van de can bao cao trgc del) xin y kien Chit'  tich UBND tinh, 
Ph6 Chu tich UBND tinh phg trach thi don vi clang 14, cl6sng tiled gni Van phong 
UBND tinh. Khi Chu tich UBND tinh ho4c Pho Chu tich UBND tinh cho y kien, 
Van phong UBND tinh to chirc thgc hien. 

c) Truing hop can bao cao khan cap cac don vi lien he trgc tiep Chu tich 
UBND tinh, cac Pith Chu tich UBND tinh. 

8. De bao dam tinh nghiem tuc va sir nhat quan, truO.c khi thgc hien yeu 
cac co quan, to chirc ben ngoal UBND tinh ve bao cao, cung cap thong 



11 

tin va tien hanh cac cong viec c6 lien quan den tham quyen cua UBND tinh, Chfi 
tich UBND tinh, cac so, cac co. quan ngang so, ca quan thuOc UBND tinh (ka 
ca trong truong hop phan ding hoac uy quyen cho cap ph6) phai bao cao va 
&roc six ang y cua UBND tinh, Chu tich UBND tinh. 

Dieu 9. Trach nhiem, ph4rn vi giai guy& cong viec cua Chanh Van 
phong UBND tinh 

1. Chanh Van phOng UBND tinh chi dao Van ph6ng UBND tinh c6 trach 
nhiem thirc hien day dit cac chOc nang, nhiem vu, quyen han theo quy dinh. 

2. Dinh kS7 hang tuan, thang, quy, 6 thang, nam, Chanh Van phOng UBND 

tinh tong hop tinh hinh, torn tat kat qua, bao cao Chu tich UBND tinh, Pho Chu 

tich UBND tinh ve nhirng not dung sau: 

a) Kat qua lanh dao, chi dao cua UBND tinh; 

b) Kat qua chi dao, dieu hanh, giai quy& cong viec cua Chu tich UBND 
tinh, Pho Chu tich UBND tinh, cac Uy vien UBND tinh; 

c) Kat qua cong tac theo doi, don dloc, kiam tra cac so, cac ca quan ngang 
cac co quan, don vi thuOc UBND tinh, Chu tich UBND huyen, thanh ph& 

cac ca quan, to chirc c6 lien quan trong thkrc hien cac van ban cua UBND tinh, 
chi dao, dieu hanh cua Chu tich UBND tinh, Ph6 Chu tich UBND tinh. 

Dieu 10. Quan he cong tac gifra ngtroi dirng dAu cac so., cac co• quan 
ngang s6., co.  quan thu(ic UBND tinh 

1. Quan he gitta nguoi dung dau cac so, cac ca quan ngang so, ca quan 
thuOc UBND tinh la quan he ph& h9p va cong tac dual sir chi dao, dieu hanh 
tap trung, thOng nhat cua UBND tinh, Chu tich UBND tinh. 

2. Ngtthi &rng dau cac so, cac ca quan ngang so, co' quan thuOc UBND 
tinh khi giai quyet cong viec thuOc tham quyen cua minh c6 lien quan den chirc 
nang, nhiem viz cua ca quan khac, nhat thiat phai hOi y kien cua ngtrOi dung dau 
ca quan do. Viec xin y kien dtroc thirc hien bang mot trong hai hinh thirc: Med 
h9p de ban bac trirc tiep hoac giri lay y kien bang van ban. 

a) Khi duvc mei h9p de ldy y kien, nguOi dirng dau Ca quan phai trirc tier) 
hoac cir nguoi CO du tham quyen dv h9p. "\rT kien cua nguOi dir h9p lay kien 
chinh thirc cua ca quan. 

b) Khi hOi kien co quan chuyen nganh bang hinh thirc van ban, ca quan 
chit tri hoi phai c6 trach nhiem cung cap clay du th8ng tin, tai lieu kern theo. 

c) Doi voi nhang van de ma phap luat khong quy dinh cu the tiled gian 
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giai quyet, ngued dUng dAu co' quan dugc hoi y kien, phai tra loi bAng van ban 
cham nhit trong 05 (nAm) ngdy lam viec ke -Ur ngdy nhan dugc van ban va chiu 
trach nhiem -ye nOi dung tra 	Neu qua theyi han, cac co quan khOng coy kien 
thi coi nhu d6ng y va chiu trach nhiem day du ve su d6ng y do. 

d) Khi giai guy& cong viec c6 lien quan den chirc nang, nhiem vu cua ca 
quan khac net' da coy kien cua co quan dO theo dung not dung dang giai quy& 
thi dugc phep sir dungy kien nay thay cho viec liy y kien lai. 

d) D6i voi nhung not dung cong viec can thiet phai ban hanh cac quy trinh 
lien thong, phi hap gift cac sec, cac co quan ngang so, ca quan thu9c UBND 
tinh, theo chirc Wang nhiem vu, nosed dung dill cac don vi do c6 trach nhiem 
xay Ong trinh UBND tinh quy trinh lien thong phi h9p, dam bao viec cai cach 
thd ttic hanh chinh. 

3. Nguoi dimg &Au co quan dugc phan cong lam nhiem vu chit'  tri thim 
dinh, thim tra cac de an, du An, van ban phai chiu trach nhiem thyc hien cong 
viec dugc giao theo dUng quy dinh, dam bao chit lugng va dung the:5i han quy 
dinh. True:mg hgp cac sae, cac co quan ngang so, co quan thu9c UBND tinh 
khong giri van ban tham gia y kien kip thed anh hu6ng den chit lugng, tien dc) 
trinh UBND tinh thi co quan tham muu c6 van ban kip thoi bao cao UBND tinh 
de chi dao. 

4. D6i voi nhang yin de vtrat thim quyen hoac dung thim quyen nhung 
khong du kha nang va dieu kien de giai quyet, ngueyi dirng Au co quan chuyen 
mon phai chu Ong lam viec v6i nguen dimg dau cac co quan c6 lien quan de 
hoan chinh 116 so trinh UBND tinh, Chu tich UBND tinh, PhO Chu tich UBND 
tinh xem xet quy& dinh. 

Dieu 11. Quan h? cong tic giira nguiri &mg dAu cac sZr, cac cor quan 

ngang so', co quan thu(ic UBND tinh va Chu. tich UBND huy?n, thanh ph6 

1. NgtreYi dirng dAu cac so,CAC co quan ngang so, co quan thu9c UBND 
tinh c6 trach nhiem giai quyet cac de nghi cua Chu tich UBND huyen, thanh ph6 
theo thim quyen cua minh va phai tra leyi bang van ban trong theyi gian ke tir 
ngay nhan dugc van ban de nghi khong qua 05 (nam) ngdy lam viec neu khong 
phai lay y kien cua CAC co quan khac, khong qua 07 (bay) ngay lam viec neu 
phai liy y kien cua cac co quan khac ve not dung cac cong viec c6 lien quan. 
Het thed han do, neu chua nhAn dugc van ban tra led thi Chi). tich UBND huyen, 
thanh ph6 bao cao Chu tich UBND tinh biet de chi dao co quan co trach nhiem 
giai quyet. Trueyng hgp giai guy& nhimg vin de ph-11c tap, ton dgng keo dai thi 
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thed gian giai guy& c6 the keo dai han nhung phai bao cao UBND tinh. 

2. Khi Chia tich UBND huyen, thanh pH') de nghi truc ti6p lam viec vii 
ngtroi dimg dal cac sey, ca quan ngang sa, cac ca quan dan vi thuc UBND tinh 
ve cac cong viec can thiet lien quan d'L linh vgc thu9c tham quye'n quan l)'7, can 

chuan bi ky ve not dung va giri tai lieu truck. Giam dOc ser, ca quan ngang 
nguad dimg dau ca quan dan vi thuc UBND tinh phai truc tip (hoac phan cong 
cap ph6) lam viec 	Chti tich UBND huyen, thanh phd. 

3. NguOi clung dau cac sa, ca quan ngang sO, cac ca quan dan vi thuc 
UBND tinh c6 trach nhiem chi dao, huOng dan, kie'm tra UBND huyen, thanh 
phO thuc hien cac nhiem vu cong tic thuc nganh, tinh vuc minh phy trach; 
quan 1)'T chat the cac dan vi truc thuc &rig tai dia phuang, kip tiled uOn nan, 
chin chinh, xtr ly cac viec lam sai pham. 

4. Chu tich UBND huyen, thanh plat) c6 trach nhiem thyc hien ch'6 d9 bao 
cao, chuan bi not dung, 1)6 tri lich lam viec, du h9p vOi giam dOc se+, ca quan 
ngang sa, nguOi &mg dau ca quan don vi thuOc UBND tinh khi &roc yeu 

5. Truing h9p nguai dtmg dal" cac so., ca quan ngang sa, cac ca quan 
dan vi thuc UBND tinh to chic lay y kin cua Chit tich UBND huyen, thanh 

phO va ngugc lai, thOi han hoi va tra lai phai thuc hien nhu quy dinh tai Khoan 1 
Dieu nay. 

6. Trong truing h9p ca quan, to chic khOng phai la cac kr, ban, nganh, 
cac Ca quan, dan vi thuc UBND tinh, UBND huyen, thanh phei nhung dugc 
UBND tinh, Chu tich UBND tinh giao lam chi' de an, thi viec lay )'T kien ctia chi 
de an va viec tra Lai cua cac ca quan &roc hoi )'7 kien phai thuc hien nhu quy 
dinh tai Khoan 1 Di'eu nay. 

Di&ii 12. Quan he phi h9p cong tic ciia UBND tinh 

1. Trong hoat d9ng cua minh, UBND tinh gift' mOi lien he thuiing xuyen 
voi Chinh phU, Thu tuOng Chinh phil, Van phong Chinh phu, cac B9, nganh, cac 
co quan c6 lien quan cua Trung uang, Tinh Uy, HDND, Vien Kiem sat nhan dan, 
Toa an nhan dan, fly ban Mat tran To qu'Oc Viet Nam tinh va cac to chic chinh 
tri - xa h9i tinh. 

2. UBND tinh giir mOi lien he thuOng xuyen voi Doan Dai bie'u QuOc h9i 
tinh; giai quye't hoac chi dao, don dOc viec giai quy6st khiL nai, to cao va kin nghi 
cua cong dan ma Dai bi6u QuOc h9i, Doan Dai bi'eu Qu'Oc h9i da chuye'n dn; khi 
c6 yeu cau, Chu tich, Pho Chu tich UBND tinh tham dy va chi dao ca quan chuyen 
mon ding tham du cac buOi tip Vic cfr tri, khan sat tinh hinh thirc tea dia phuang 
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cua Dai bieu QuOc hOi de tier) thu xir ly nhcing van de lien quan. 

3. UBND tinh phOi h9p chat the 	Thuerng trkrc HDND tinh trong viec 
chuan bi chuang trinh, not dung lam viec cua kS,  h9p HDND tinh, cac bao cao, 
de an trinh HDND tinh; giai quyet cac van de nay sinh trong qua trinh that hien 
Nghi quyet cua HDND tinh ve nhiem vu phat trien kinh t - xa hOi cua tinh; 
nghien ciru giai quyet theo tham quyen hoac chi dao, dOn dOc giai guy& cac kin 
nghi cua cir tri, kin nghi sau giam sat dm HDND tinh, cac Ban dm HDND tinh; 
tra led chat van dm dai bleu HDND tinh. 

4. UBND tinh tao diet' kin thudn lqi de Uy ban Mat trdn To quOc Viet 
Nam tinh va cac to chirc chinh tri - xa hOi tinh d'Ong vien Nhan dan tham gia xay 
dung va ding ca chinh quyen nhan dan, to chirc, thkrc hien chinh sach, phap ludt 
cua Nha nuov, giam sat, phan bien xa hOi doi v6i boat dOng cua UBND tinh. 

UBND tinh va cac Thanh vien UBND tinh c6 trach nhiem Fang nghe, giai 
quyet va tra lei cac kien nghi cua Uy ban Mat trdn TO quOc Viet Nam tinh va cac to 
chdc chinh tri - xa hOi tinh ve xay dung chinh quyen va phat trien kinh to - xa hOi; 
Chu tich Uy ban Mat trdn TO quOc Viet Nam tinh va ngued &mg dau to chirc chinh 
tri - xa hoi o tinh duac med tham du cac phien h9p UBND tinh khi ban ye cac van 
de c6 lien quan; dinh kST 6 thang va hang nam, UBND tinh thong bao tinh hinh kinh 
to - xa hoi cua tinh voi Uy ban Mat trdn To quOc Viet Nam tinh. 

5. UBND tinh phi hap vol Vien Kim sat nhan dan, Tod an nhan dan tinh 
trong viec dau tranh phong, chOng toi pham, cac hanh vi vi pham phap ludt, gift 
yang ky ludt, kST cuang hanh chinh, tuyen truyen giao dkic phap ludt; thkrc hien cac 
mix tieu kinh to - xa hoi cua tinh va cac chti truang, chinh sach cua Dang, Nha 
nuoc; Chanh an Tea an nhan dan tinh, Vien truang Vien kiem sat nhan dan tinh 
duac moi tham du phien h9p UBND tinh khi ban ve cac van de c6 lien quan. 

Chuang III 

X:k Y DUNG VA THVC HItN CHU-ONG TRINH CONG TAC 

Dieu 13. Cac lo4i chno.ng trinh cong tic 

UBND tinh c6 cac chuyen de cong viec cua UBND tinh; chuang trinh 
cong tac nam, 6 thang, quy, thang cua UBND tinh va lich cong tac tuan cua Chu 
tich UBND tinh, Pho Chit'  tich UBND tinh. 

1. Cac chuyen de cong viec quy dinh trong Quy the nay va duac dua vao 
chuang trinh cong tac cua UBND tinh bao 	Van de lien quan den chinh 
sach, co che, chitin Fact, quy hoach, ke hoach tren cac linh vac quan 17 nha 
nu& thuOc pham vi tham quyen quyet clink, phe duyet va ban hanh cua UBND 
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tinh dugc thuc hien lien tic trong khoang thai gian nhat dinh (m9t nam, nhieu 
nam). Danh muc chuyen de cong viec trinh UBND tinh phai dugc xay dung tren 

ca see: 

a) Su chi dao cUa Chinh phu, Thfi Wong Chinh phil; Tinh uy, HDND tinh; 

b) Chuang trinh hanh dOng cna UBND tinh; 

c) De xuat cfia nguoi dung dau cac so, cac ca quan ngang s co quan 
thu9c UBND tinh, UBND huyen, thanh ph9 va cac ca quan, to chirc khac. 

2. Chuang trinh cong tac nam g9m: 

a) Phan met: The hien tong quat cac dinh huamg, nhiem vu va giai phap 
lon cua UBND tinh tren tat ca cac linh vuc cong tac; 

b) Phan hai: Bao g9m not dung cac phien h9p thuaeng ky cua UBND tinh 
va danh muc cac bao cao, dir an, dew an, du thao van ban quy pham phap luat (sau 
day g9i chung la de an) va nhfing van de can trinh UBND tinh, Chfi tich UBND 
tinh trong nam. Tiled han trinh cac de an trong chuang trinh cong tac nam dugc 
du kien den tiling quy, tiling thang. 

3. Chuang trinh cong the quy 	N9i dung cac phien hgp thueng 
kS/ cua UBND tinh va danh muc bao cao, de an, du thao van ban quy pham phap 
luat va nhiing van de can trinh UBND tinh trong quy. Thai han trinh cac de an 
trong chuang trinh cong tac quy dugc xac dinh theo thug thang. Chuang trinh 
cong tac q4 I dugc xac dinh trong chuang trinh nam. 

4. Chuang trinh cong tac thang 	N9i dung phien hop thuong kS7 cilia 
UBND tinh va danh 'nue cac bao cao, de an, du thao van ban quy pham phap luat 
va cac van de can trinh UBND tinh, trinh Chu tich UBND tinh trong thang. 

Chuang trinh cong tac thang dau quy dugc xac dinh trong chuang trinh 
cong tac 

5. Lich cong tac tuan cua Chu tich UBND tinh va cac Pho Chu tich 
UBND tinh bao g9m cac boat Ong cilia Chu tich UBND tinh va cac Pho Chu 
tich theo tong ngay trong tuan. 

Dieu 14. Trinh t%r xay cityng chtro.ng trinh cong tac ciia UBND tinh 

1. UBND tinh thao luan va thong qua chuang trinh cong tac hang nam 
vao kST hgp tong ket cu9i. nam. Can cu vac, chuang trinh cong tac nam, Chu tich 
UBND tinh guy& dinh chuang trinh cong tac hang thang, q1.4/ va 6 thang. 

2. Trong chuang trinh cong tac, phai ghi ro nhfing viec do UBND tinh 
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thao Juan va quy& dinh tap the; nhting viec do Chu tich UBND tinh quy'et dinh. 
D6i vari nhang van de can cc') de an hoac 	thao van ban dua ra tap the UBND 
tinh thao Juan, quy& dinh, phai ghi ro yeu cau, pham vi can giai quyet, chi dinh 
ca quan chu tri chuan bi, co quan tham gia chuan bi, co quan tham tra de an va 
thei han hoan thanh ti ng de an (hoac dtx thao van ban). 

3. Xay dgng chuong trinh cong tac nam: 

a) Phan cong thgc hien: Van phOng UBND tinh ch-C1 tri, phi hop cac so, 
cac co quan ngang so., co quan thuOc UBND tinh: Truck ngdy 15 thang 10 hang 
nam, Van phong UBND tinh giri cong van de nghi cac so, cac co quan ngang so, 
co quan thuOc UBND tinh, UBND huyen, thanh ph6 kiem diem viec chi dao 
dieu hanh nam, kien nghi cac dinh huang, nhiem vu, giai phap lon cua UBND 

tinh va dang ky cac de an vao chuong trinh cong tac nam sau, trong do xac dinh 
chuong trinh cong tac qt4i I dm Warn sau. 

Tru6c ngay 30 thang 10, cac sO., cac co quan ngang so, co quan thu6c 
UBND tinh, UBND huyen, thanh pha bao cao kiem diem viec chi dao, dieu 

hanh dm co quan, don vi minh va danh mpc nhftng de an can trinh UBND tinh, 
Chu tich UBND tinh trong nam sau. 

Danh mvc phai the hien ro: 

- Cac de an thuOc pham vi, tham quyen quy& dinh cua UBND tinh, Chu 
tich UBND tinh. 

- Tom tat ke hoach chuan bi ding de an: M6i de an clang lc'T can the hien 
ro dinh huong not dung to tuong chuan bi, pham vi dieu chinh, co quan phai 
hop, co quan tham dinh, cap quy& dinh, d-cr kien tin dO thgc hien de an. 

b) Tren co. so nhimg yeu cau, nhiem vu cua UBND tinh, Chu tich UBND 
tinh va danh muc de an clang 14 cua cac sOr, cac co quan ngang so, co quan thuOc 
UBND tinh, UBND huyen, thanh ph6. Van phong UBND tinh tham tra danh 
rmjc a an, ke hoach chuan bi cua cac co quan, don vi, tong hop, du thao chuong 
trinh cong tac nam trinh Chu tich UBND tinh xem xet, cho y kien truck khi trinh 
UBND tinh thong qua tai phien hop thuong kSi cu6i nam. 

c) Trong theyi han khong qua 03 (ba) ngdy lam viec ke tir ngay UBND tinh 
thong qua, Van phong UBND tinh hoan chinh chuong trinh cong tac nam, trinh 
Chu tich UBND tinh thay mat UBND tinh ky ban hanh, gfri cac Thanh vien 
UBND tinh va cac co quan, to chirc có lien quan biet, thgc hien. 

4. Chuang trinh cong tac 6 thang cu6i nam: 
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a) Ye'u eau: Nhang de an, cong viec ghi trong chuang trinh cong tac 6 

thang culoi nam ctia UBND tinh phai xac dinh ro not dung chinh, nguoi phu 

trach, dan vi chic tri, don vi phi hgp, cap quy& dinh va tiled han giai guy& cila 
tirng cap. 

b) Phan cong thuc hien 

- Van phong UBND tinh chit tri, ph6i hap cac co quan xay dung chuang 
trinh cong tac 6 thang cu6i nam cua UBND tinh; 

- Chain nhat ngdy 15 thang 5 dm nam, cac dan vi gin Van phong UBND 
tinh danh muc nhising cong viec can trinh trong 6 thang cu6i nam; 

- Cham nhat vac) ngay 01 thang 6, Chanh Van phong UBND tinh tap hup 

du than Chuang trinh cong tac 6 thang cu6i nam theo chi dao cua Chu tich 
UBND tinh va giri cho cac Thanh vien UBND tinh clung gop y kien; 

- Cham nhat 03 (ba) ngay lam viec ke tir ngay nhan dugc du tithe, chuang 
trinh, cac Thanh vien UBND tinh có trach nhiem nghien ciru, xem xet va cho 
kien de Chanh Van phong UBND tinh hoan chinh du thao va trinh UBND tinh 
thong qua tai phien h9p thuong ky thang 6; 

- Trong theyi han khOng qua 03 (ba) ngdy lam viec, Ice tir ngdy UBND tinh 
thong qua Chuang trinh cong tac 06 thang cu loi nam, Chanh Van phong UBND 
tinh trinh Chu tich UBND tinh thay mat UBND tinh Icy ban hanh va giri cac 
Thanh vien UBND tinh, ngueyi dimg dau cac so, co quan ngang so, don vi thuc 
UBND tinh, Chu tich UBND huyen, thanh ph6 va ngu?Yi dirng dau cac co quan, 
to chirc có lien quan de thuc hien. 

5. Xay dung chuang trinh cong tac quy (chi xay dung QuY II, Quy IV): 

a) Trong thang cu6i cua mi3i guy, cac so, cac ca quan ngang so, dan vi 
thuc UBND tinh phai danh gia tinh hinh thuc hien Chuang trinh ding tac quy 
do, ra scat lai cac van de can trinh UBND tinh, Chu tich UBND tinh vao quy 
tiep theo da ghi trong Chuang trinh cong tac nam va b6 sung cac van a moi 
phat sinh de xay dung chuang trinh cong tac quy sau; 

Cham nhat ngdy 20 dm thang cu6i quy, cac sa, cac co quan ngang so, don 
vi thuc UBND tinh giai UBND tinh qua Van phOng UBND tinh du kien chuang 
trinh cong tac quy sau. 

b) Van phong UBND tinh tong hop, xay dung du thao chuang trinh cong 
tac quy cua UBND tinh (cac van de dugc chia theo cac linh vuc cila Chit tich 
UBND tinh va tong Pho Chu tich UBND tinh 	trinh Chit tich UBND tinh 
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quyet dinh. Chaco nhdt ngay 25 cUa thang cuOi quY, gni chuang trinh cong tac 
quy sau cho cac ca quan lien quan de thgc hien. 

6. Xay dung chuang trinh cong tac thang: 

a) Cac ca quan can cif vao tin 115 chudn bi cac de an, van ban du than da 
ghi trong chuang trinh cong tac quy, nhang van de ton d9ng, van de phat sinh de 
xay dung chuang trinh thang sau; van ban de nghi phai giri Van phong UBND 
tinh cham nhdt vao ngay 20 hang thang; 

b) Van phong UBND tinh tong h9p, xay dung du thao chuang trinh cong 
tac thang cua UBND tinh, c& phan theo cac linh vuc Chu tich UBND tinh va 
ti mg Ph& ChU tich UBND tinh xir ly, trinh ChU tich UBND tinh quyet dinh. 
Chaco nhdt ngay 28 hang thang, Van phong UBND tinh phai giri chuang trinh 
cong tac thang sau cho cac co quan lien quan de thuc hien. 

7. Xay dung lich cong tac tuan: 

a) Can cir chuang trinh cOng tac thang va chi dao cua Chu tich UBND 

tinh, cac Pho ChU tich UBND tinh, Van phong UBND tinh du thao lich cong tac 
tuan cua ChU tich UBND tinh va cac PhO ChU tich UBND tinh, trinh Chu tich 
UBND tinh quyet dinh va thong bao cho cac co quan lien quan biet cham nhAt 
vao chieu thir Sau hang tuan tren nhom Zalo UBND tinh va bang dien 
Van phong UBND tinh; 

b) Cac co quan, don vi khi c& nhu cAu lam viec ved Chu tich UBND tinh 
hoac Pho CIrd tich UBND tinh de giai guy& cong viec trong tuan, phai co van 
ban clang 1(5/ vai Van phong UBND tinh, cham nhdt vao thd Tu tuan tru&c. 

8. Van phong UBND tinh thu&ng xuyen phi h9p vai Van phong Tinh 

Van phOng Doan Dai bieu QuOc hOi, Van phong HDND tinh de xay dung chuang 
trinh cong tac cua UBND tinh, ChU tich va cac Pho Chit tich UBND tinh. 

9. Viec dieu chinh Chuang trinh cong tac cua UBND tinh do ChU tich 
UBND tinh quy& dinh tren co s& de nghi cua cac co quan, to chirc va yeu cau 
chi dao, dieu hanh cua UBND tinh. 

Van phong UBND tinh la co quan quanl'Y chuang trinh cong tac cua UBND 
tinh, co trach nhiem tham muu cho UBND tinh trong viec xay dung, dieu chinh va 
to chfic, don dOc dux hien Chuang trinh cOng tac ctia UBND tinh. Khi CO su dieu 
chinh chuang trinh cong tac, Chanh Van phong UBND tinh phai thong bao kip thai 
cho cac Thanh vien UBND tinh va nguoi dung ddu cac co quan lien quan biet. 

10. Cac Thanh vien UBND tinh, ngu&i dung ddu cac so, cac co quan ngang 
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don vi thu9c UBND tinh, Chu tich UBND huyen, thanh ph6 trong pham vi 
chirc trach, nhiem vu duoc giao, c6 trach nhiem to chdc thgc hien nhang phan 
viec c6 lien quan trong chuong trinh ding tac cua UBND tinh; truong hop d9t 
xuat, main thay d6i not dung hoac tham gia xem xet cac van de da ghi trong 
chuong trinh cOng tac thi phai bao cao Chu tich UBND tinh guy& dinh. 

Dieu 15. L4p ke hoach, chuan bi cac de an, dkr an, chuyen de cong viec 

1. Can cd chuong trinh cong tac nam cUa UBND tinh, nguai ddng dau cac 
so, co quan ngang sa, don vi thu9c UBND tinh chU tri to chirc lap ke hoach 
chuan bi doi van tlrng de an, du an, chuyen de cong viec. Trong do xac dinh re; 
pham vi; cac cong viec can trien khai; co quan phi hop; thai han trinh va gdi ke 
hoach do d6ri Van phang UBND tinh de theo doi, don d6c thvc hien. 

Thai han gui ke hoach trudc 05 (nam) ngdy lam viec d6i v6i cac de an 
trong chuong trinh quy I, truck 20 (hai muoi) ngay doi von cac de an con lai tinh 
td khi chuong trinh ding tac nam duoc ban hanh. 

2. Neu chit'  de an, dt1 an, chuyen de ding viec mu6n thay doi yeu cau, pham 
vi giai quy& van de thi phai bao COa va duoc sir ang y cua ChU tich UBND tinh. 

3. KhOng dieu chinh lui thai han trinh de an, trix nguyen nhan khach quan 
va phai bao cal) no lY do, trinh ChU tich UBND tinh xem xet, guy& dinh. 

Dieu 16. Theo doi, danh gia viec thtrc hien chtrong trinh cong tac 

1. Hang thang, quy, 6 thang va nam, nguai dCmg d'au cac sa, cac co quan 
ngang sa, co quan thu9c UBND tinh, UBND huyen, thanh ph6 chu dOng ra soat, 
kiem diem viec thgc hien cac de an, chuyen de cong viec da ghi trong chuong trinh 
cong tac bao cao UBND tinh (qua Van phang UBND tinh) ve lien d9, ket qua xay 
dung cac de an, chuyen de cong viec do co quan minh chit tri, cac de an, cong viec 
con ton d9ng, huOng xir ly flap theo; clang thai lieu chinh, b6 sung cac de an, 
chuyen de cong viec trong chuong trinh cong tac thai gian 

2. Ph6 ChU tich UBND tinh duoc phan ding phv trach de an, dd thao van 
ban quy pham phap luat, chuyen de cong viec c6 trach nhiem chi dao cac don vi 
trien khai thvc hien theo ke hoach duoc duyet; bao cao Chit tich UBND tinh truck 
khi nghiem thu, phe duyet hoac trinh cap ten. 

3. Van phang UBND tinh giUp UBND tinh thuang xuyen theo ai, kiem tra, 
an ac viec chuan bi cac de an, chuyen de cong viec cUa cac co quan, don vi 
thu9c UBND tinh, UBND huyen, thanh ph6 va cac co quan, to chic lien quan; dinh 
ky hang thang, guy, sau thang va hang nam, tong hop bao cao UBND tinh, Chu tich 
UBND tinh ket qua viec thkic hien chuong trinh cOng tac cua UBND tinh. Viec 
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anti gia kk qua thuc hien chuang trinh cong tac hang quy, hang nam dugc tong 
h9p ten ca sa kk qua thuc hien chuang trinh cong tac hang thang. 

4. Kk qua thkrc hien chuang trinh ding tac la mot tieu chi danh gia mire de 
hoan thanh nhiem vu cua Thanh vien UBND tinh, cac nganh, don vi, UBND 
huyen, thanh ph6'. 

Chuang IV 
PHIEN HOP UBND TINH VA CAC CUOC HOP 

CUA UBND TINH, CHU TICH UBND TINH 

Dieu 17. Phien hop UBND tinh 

1. UBND tinh to chirc hop thuemg kY moi thang met lan; truemg hop can 
thik, to chirc phien h9p de giai quyet cong viec phat sinh dot xuk. 

2. UBND tinh h9p de gill quy& dog viec pink sinh dOt xudt trong cac 
trtreing h9p sau day: 

a) Do Chu tich UBND tinh quyk dinh; 

b) Theo yeu eau cUa Thu Wong Chinh phil; 

c) Theo yeu cAu cila it nhat mot phan ba tong se; Thanh vien UBND tinh. 

3. Chit tich UBND tinh chit'  tri phien h9p, bac) dam thuc hien chuang trinh 
phien h9p va nhang quy dinh v'e phien hop. Khi Chu tich UBND tinh vang mat, 
mot Pho Chu tich UBND tinh dirge Chu tich UBND tinh phan cong chn tri 
phien h9p. 

4. Chil tich UBND tinh hoac Pho Chu tich UBND tinh theo phan cong cua 
Chu tich UBND tinh dieu hanh viec thao luan timg not dung trinh tai phien h9p 
UBND tinh. 

Dieu 18. Cong tac chuAn bi phien hop UBND tinh 

1. Van phong UBND tinh tham muu, de xuat Chu tich UBND tinh guy& 
dinh not dung phien h9p va then gian, chuang trinh, thanh phan du h9p, hinh 
thi.rc to chirc h9p. 

2. Van phong UBND tinh có nhiem vu: 

a) Tting hgp cac ho sa, a an trinh phien h9p; 

b) Chun bi chuang trinh phien h9p, du kin thanh phan h9p trinh Chu 
tich UBND tinh quyk dinh; chuan bi cac dieu kien phuc vu phien hop; 

Cham nhat 05 (nam) ngay lam viec trugc ngay phien hop bat &Au, Van 
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phong UBND tinh trinh Chu tich UBND tinh guy& dinh not dung, chucmg trinh, 

he) so de an, thai gian h9p, thanh phan du h9p va thong bac,  cho cac Thanh vien 

UBND tinh ve quyet dinh cua Chu tich UBND tinh cac van de tren. Neu thay he) 
so de an chuan bi chua dat yeu cau thi Chu tich UBND tinh guy& dinh hoan dua 
ra phien h9p UBND tinh de chuan bi them; 

c) Giay marl, chuang trinh va cac tai lieu plivc vu phien hop phai dugc lc)",  

s6 theo quy dinh cua phap luat va dugc gui ban dien tir ten trang thong tin dien to 
dia. Van phOng UBND tinh va phAn mem hop ko giay, nhan tin den Thanh vien 
UBND tinh, dai bieu du h9p (trir tai lieu mat, giri bang van ban giay) cham nhat la 
03 (ba) ngay lam viec truot ngay bat dau phien h9p thuong kST va cham nhat la 01 

(m9t) ngay truarc ngay bat dau phien h9p d9t xuat. 

Trueng hgp thay d6i ngay h9p, Van phong UBND tinh thong bao cho 
Thanh vien UBND tinh va cac dai bieu dugc mei h9p it nhat 01 ngdy, truck 
ngay phien hop bat dau. 

d) Tham tra ve trinh tv, thu tvc 119 sa, coy kien tham dinh d9c lap chinh 
thirc dm Van phOng va tham muu tong hgp ve not dung de an trinh ra phien h9p 
theo quy dinh. 

d) Don d6c, tiep nhan day du tai lieu, he) so de an va cac van ban lien quan 
tir cac co quan chU tri de an va gui cac dai bieu dv h9p theo quy dinh; phi h9p 
voi cac don vi thu h9i tai lieu mat sau khi ket thiac phien h9p. 

3. Cac so., co quan chU tri de an có nhiem vv: 

a) Chuan bi va gui toan b0 ho so, tai lieu h9p bang van ban dien tir qua 
h9p thu dien tir cong vv dm Van phong UBND tinh (trir tai lieu mat, gui bang 
ban giAy va Oat tai cu0c h9p) den Van phong UBND tinh cham nhat. 06 (sau) 
ngay lam viec truov khi hop; gong thai gui ban ky chinh thirc qua he thtmg quan 
17 van ban Van phOng UBND tinh de luu tar' theo quy dinh. 

b) Quan ly tai lieu mat gfri cac dai bieu dtx hop va thu 119i sau khi ket thUc 
phien h9p. 

4. Trach nhiem cua Thanh vien UBND tinh, dai bieu tham du cu9c h9p: 

a) Sau khi nhan dugc giay mad h9p, Thanh vien UBND tinh, dai bieu mai 
tham dv cu9c h9p xac nhan viec tham du voi dau m6i lien he thong tin ve cu0c 
h9p qua thu dien tir cong vv, dien thoai ca nhan hoac qua he th6ng quan 1$, van 
ban cua Van phong UBND tinh. 

b) Nghien cuu tai lieu, van ban cila cu9c hyp nhan dugc truck khi den du 
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cuOc h9p va chuan bi tru6c y kien phat bieu tai cu6c h9p. 

c) Phai di du hop dung thanh phan, den hop dUng gia va tham du het thei 
gian cua cuOc h9p. Trueng hgp vi nhang 1ST do dOt xuat va dugc sit d6ng y dm 

nguei chit tri thi nguei tham du dugc rei cuOc h9p truck khi cuOc h9p ket thUc. 

d) Chap hanh dung cac quy dinh bao dam an ninh, teat tit, an toan va van 
h6a cong se. Trong qua trinh hop khong lam viec rieng khong lien quan den not 
dung h9p. 

d) Chi dugc phat bieu y kien khi nguei chit tri cu'Oc h9p cho phep; trinh 

bay ST kien tham gia hoc tranh Juan tai cuOc hop phai ngan g9n, dung chi' de va 

khOng vugt qua thei gian ma nguei chit tri cuOc h9p cho phep. 

e) Trong trueng hop dugc cir di hop thay, ST kien cua nguei du h9p la ST 

kien chinh thirc cua ca quan, dan vi va phai bao cao ket qua cuOc h9p cho thit 
trueng ca quan, dan vi da cir minh di h9p. 

g) Khong cung cap thong tin, not dung cu6c h9p, tai lieu cho cac ca quan, 
dan vi, ca nhan khong c6 tham quyen hoc khOng truc tier) thirc hien cong viec 
lien quan den cuOc h9p. 

Di'eu 19. Thanh phAn thy phien h9p UBND tinh 

1. Thanh vier' UBND tinh c6 trach nhiem tham du day du cac phien h9p 
UBND tinh, neu vang mat phai bao cao va dugc Chu tich UBND tinh d6ng y. 

UST vien UBND tinh la nguai dirng dau ca quan chuyen mon; UST vien 
UBND tinh php trach Cong an, Quan sit c6 the uy nhiem cap pile cua minh du 
hop thay neu dugc ChU tich UBND tinh ding y va phai chiu trach nhiem ve 
kien cua nguoi minh uy nhiem phat bieu trong phien h9p. Nguei dix hop thay 
dugc Oat bieu y kien, nhung khong c6 quyen bieu quyet. 

2. Phien h9p UBND tinh chi dugc tin hanh khi c6 it nhat hai phan ba 
tong s6 Thanh vien UBND tinh tham du. 

3. Khach mei tham du phien h9p UBND tinh: 

a) Dai dien Thueng trgc HDND tinh, Tru&ng Doan dai bieu Quac hOi, 
Pho TruOng doan dai bieu Qu6c 116i tinh; 

b) Chia tich Uy ban Kat trail TO qu6c Viet Nam tinh, Chu tich Lien doan 
lao dOng, ngued dUng dau to chdc chinh tri - xa hOi cua tinh, dai dien cac Ban 
cua Tinh usT, cac Ban dm HDND; Chanh an Tea an nhan dan, Vien truang Vien 
kiem sat nhan dan tinh dugc mai tham du phien h9p UBND tinh khi ban ve cac 
van de c6 lien quan; 
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c) Chu tich FIDND; Chit tich UBND huyen, thanh phO va cac dai bieu khk 
dugc mad tham du phien h9p UBND tinh khi ban ve cac van de c6 lien quan; 

Dal bieu khong phai la Thanh vien UBND tinh dugc mad phat Neu "3./ kien, 

nhung khong tham gia bieu quyet. 

Dieu 20. Trinh tir phien h9p UBND tinh 

1. Chanh Van phong UBND tinh bao cao not dung va chuang trinh phien 
h9p; cac Thanh vien UBND tinh c6 mat, yang mat, nguad du hop thay va cac dal 

bieu dugc mad tham du. 

2. Chu tich UBND tinh chu tri phien h9p. 

3. UBND tinh thao 1u4n tirng not dung theo trinh tu: 

a) Chit'  de an trinh bay tom t& de an Nth nhtrng van de can xin y kiL cua 

UBND tinh, thai gian trinh bay khong qua 15 phdt, d6i voi mot so truemg hop 
dac biet dugc scI cho phep cua chU t9a phien h9p, thad gian trinh bay c6 the keo 
dai hon. 

b) Cac Thanh vien UBND tinh phat bieu y kien, the hien ro tan thanh hay 

khong tan thanh d6i vai nhang van de UBND tinh can thao 1u4n, khong phat 
bieu ve cac van de da thong nh'at trong pham vi de an, thed gian mot Fan pilaf 
bieu khong quA 10 phut. 

c) Cac dai bieu dugc mad dir h9p phat bieu danh gia, nh4n xet ve de an. 

d) ThU truOng ca quan chit tri de an phat bieu 3'T kien tiep thu va giai trinh 
nhang diem chtra nit& tri, cac cau hoi cua cac Thanh vien UBND tinh va cac dai 
bieu du h9p. 

d) Chit tich UBND tinh hoac Pito Chit'  tich UBND tinh chit tri viec ilia° 
Juan tirng not dung, Chit tich UBND tinh ket Juan va cac Thanh vien UBND tinh 
bieu quyet; neu thay van de thao lulan chua dit fa, Chit tich UBND tinh de nghi 
cac Thanh vien UBND tinh clam bieu quyet va yeti cau chit de an chuAn bi them. 

4. Trueng hgp can thiet, Chu tich UBND tinh yeu cau Thanh vien UBND 
tinh hoac ngtrai dimg dau cac ca quan khk trinh UBND tinh bao cao -ye mot se') 
van de lien quan, ngoai cac bao cao dinh kS,T da quy dinh. 

5. Bieu guy& tai phien hop UBND tinh: 

a) UBND tinh guy& dinh cac van de tai phien h9p bang hinh thdc bieu 
quyet. Thanh vier' UBND tinh c6 quyen bieu guy& tan thanh, khong tan thanh 
hoac khong bieu quyet; 
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b) UBND tinh guy& dinh ap dung mot trong cac hinh tithe bieu quyet 

sau day: 

- Bieu quy6t cong khai; 

- BO phieu kin. 

c) Quyet dinh cua UBND tinh phai diroc tren 50% tong so Thanh vien 
UBND tinh bieu quyet tan thanh. Tnrong hop so tan thanh va s6 khOng tan thanh 
ngang nhau thi guy& dinh theo y kien bieu guy& ciia ChU tich UBND tinh. 

6. Chit t9a phat bieu ket thiic phial h9p. 

7. Bien ban phien h9p UBND tinh: Chanh Van phong UBND tinh to chirc 
viec ghi am va ghi Bien ban phien h9p cua UBND tinh; bien ban phai ghi day du 
not dung cac y kien phat bieu va dien bin cUa phien h9p, y kien ket Juan cua 

chu t9a phien hop va ket qua Neu quyet. 

8. Thong bao ket Juan phien hop: 

a) Sau moi phien hop, khong qua 05 (nam) ngdy lam viec Chanh Van phOng 
UBND tinh c6 trach nhiem ban hanh van ban d6 thong bao nhimg guy& dinh, ket 

Juan cUa chu t9a phien h9p giri cac Thanh vien UBND tinh; ding died, bao cao 
Thutmg trgc Tinh uy, Thubng trkrc HDND tinh. Khi can thiet, thong bao cho cac 
nganh, cac cap, cac to chirc, doan the trong tinh ve nhising van de di lien quan. 

b) D6i voi nhfing cong viec can thus hien khan truong, cac co quan can 
cir vao chi dao cua chu t9a phien hop de to chirc thuc hien ma khong ch6 thong 
bao ket luan. 

c) D6i voi ket qua phien hop lien quan den ke hoach phat trien kinh t6 - xd 
116i cua tinh; quy hoach, ke hoach sir dung dat; b6i thutmg, giai ph6ng mat bang 
va cac van de lien quan den quyen va nghia vu cua cong dan 6 tinh thi ngay sau 
inOi phien hop, Chanh Van ph6ng UBND tinh c6 trach nhiem thong tin cho cac 
ca quan bao chi. 

Dieu 21. Cu'Oc hop giao ban hang titan dm Chu tich UBND tinh va 
cac Ph6 Chu tich UBND tinh; hop giai quyect cong viec cua ChU tich UBND 
tinh \To:A ThU tru•o•ng cac co• quan chuyen mon thu'O'c tinh, Chu tich UBND 
cac huyen, thanh phO. 

1. CuOc hop giao ban hang tuan dm Chu tich UBND tinh va cac PhO Chu 
tich UBND tinh: 

a) N6i dung cu'Oc hop giao ban Om nhUng van de, cong viec ma Chu tich 
UBND tinh, Pho Chit tich UBND tinh thay can trao d6i lay )'7 kik tap the; nhttng 
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viec chira xir lY duac qua hinh thirc xem xet h6 sa, phieu trinh; 

b) Chanh Van phong UBND tinh, cac Ph6 Chanh Van phOng UBND tinh, 

Trtfang cac pilot-1g, ban, trung tam thuOc Van phong UBND tinh du hop giao ban 

de trgc tier,  bao cao ve not dung cong viec duqc phan cong theo doi. Truerng hap 

can thiet, theo chi dao cua Chit tich UBND tinh, Pho Chit'  tich UBND tinh, Van 

ph6ng UBND tinh mei them chit tri de an hoac thanh phan c6 lien quan du h9p; 

c) Tai cu6c h9p giao ban, Chanh Van phong UBND tinh hoac Pho Chanh 

Van phOng UBND tinh trtyc tier, theo doi cong viec bao cao cac van de can xin 
kien; tru6ng hap co quan chit tri de an du h9p thi chit de an trkrc tiep bao cao. 
Chit tich UBND tinh va cac Pho Chit tich UBND tinh trao d6i y kien, Chit'  tich 

UBND tinh ket luan de xir lY dirt diem tirng van de, cong viec; 

d) Cu6c h9p giao ban duvc to chirc dinh kY, trir khi c6 quy& dinh khae 
dia. Chit tich UBND tinh vi lY do cong viec khong the to chirc cu6c h9p. 

d) Van phong UBND tinh c6 trach nhiem: 

- Xay dung lick h9p theo chi dao dm Chit tich UBND tinh, Pho Chit tich 

UBND tinh; 

- Don d6c co quan chit tri de an chuan bi day du tai lieu h9p, gt:ri giay m6i 
ding tai lieu h9p den cac thanh phan dugc men truck ngdy h9p it nhat 03 (ba) ngay 
lam viec (Tnreyng h9p dac biet thi giri tai lieu truck 01 (m6t) ngay lam viec); 

- Chuan bi dia diem va cac dieu kien phcic vu h9p; 

- Ghi bien ban cu6c h9p; 

- Ban hanh van ban thong bao ket luan cu6c h9p: Can cir ket luan cila tap 
the Lanh dao UBND tinh, Chit'  tich UBND tinh, Pho Chit tich UBND tinh, Van 
phong UBND tinh c6 trach nhiem ban hanh van ban th8ng bao ket luan cuOc h9p 
cham nhat 01 (m6t) ngay lam viec sau cu6c h9p. Du thao van ban thong bao cua 
Van phong UBND tinh phai &Jac ngtroi chit tri hop duyet tru&c khi phat hanh. 

- Van phong UBND tinh c6 trach nhiem don d6c viec thvc hien cac cong 
viec da dugc tap the Lanh dao UBND tinh, Chit tich UBND tinh, Ph6 Chu tich 
UBND tinh ket luan. 

e) Dai bieu tham dtx h9p dung thanh phan va c6 trach nhiem phat bieu y 

kien ve nhang van de lien quan. 

2. Cu6c h9p, lam viec cit' a Chit' tich, Pho Chu tich UBND tinh v6i Thu 
truong cac co quan chuyen mon thu6c tinh, Chit tich UBND cac huyen, thanh ph6. 
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a) MOi quST mot lan, Chd tich UBND tinh h9p giai quyet cong viec Writ 
Thu trubng cac ca quan chuyen mon cap tinh, Chu tich UBND huyen, thanh ph8 
ve tinh hinh thirc hien chii tracing, ice hoach phat trien kinh t - xa hOi va ngan 
sach cua tinh, six chip hanh chi dao, dieu hanh ctia UBND, Chu tich UBND tinh 
va thirc hien Quy the lam viec cua UBND tinh. 

b) Mai quST mot Fan, Chu tich, Pho Chu tich UBND tinh hpp giai quyet 
cong viec vai cac co quan chuyen mon thulec linh vac phix trach de lciem tra, 
nim tinh hinh, dOn d6c thvc hien chtrcmg trinh cong tac va chi dao nhirng Van de 
phat sinh dOt xuit. 

c) Khi can thiet, Chu tich UBND tinh trieu tap Thu tr&mg mot so ca quan 
chuyen mon, Chu -rich UBND huyen, thanh phio h9p ban giai guy& cac vin de 
lien quan den cac co quan, dia phuong do. 

d) Trinh ttx to chirc cac cuOc hop, lam viec cua Chu tich, Pho CU. tich 
UBND tinh vai Thu tracing cac co quan chuyen mon thuOc tinh, Chir tich 
UBND cac huyen, thanh ph& 

Van phong UBND tinh trinh Chi" tich hoac Ph6 Chu tick UBND tinh 
guy& dinh not dung, thanh phin, thari gian va dia diem to chirc cuOc hop; 

- Cac co quan lien quan chuin bi not dung, bao cao tai cuOc hop theo 
phan ding cila Chit -rich hoac Pho Chu tich UBND tinh; 

- Tai cuOc h9p, chti a an trinh bay torn tat not dung va niang yin de can 
thao Juan; 

- Dai bieu tham du hop dung thanh phAn va co trach nhiem phat bieu S/.  
kien ve nhang vin de lien quan; 

- Sau cuOc h9p, Chu tich UBND huyen, thanh phlo va Thu twang cac so', co 
quan to chirc trien khai thirc hien cac cong viec lien quan theo the van ban dugc 
thong qua va ket luan cua Chu -rich hoac PhO Chu tich UBND tinh tai cuOc hop. 

Dieu 22. TO chic hop ciia cac co,  quan chuyen mon, 	quan thuOc 
UBND tinh, UBND huyen, thanh phO 	Chu tich UBND tinh, PhO Chu 
tich UBND tinh dy hop 

1. Thu truang co quan chuyen mon thuOc UBND tinh, Chu tich UBND 
huyen, thanh ph6 quyet dinh to chirc cuOc h9p trong pham vi quan 1ST dm co 
quan, don vi minh. 

2. Ca quan chuyen mon thuOc UBND tinh, Chu tich UBND huyen, thanh 
phi') khi co nhu cau riled Chi" tich, Pho Chu tich UBND tinh du hop hoac lam 
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viec phai co van ban clang 1(3'T truOc vei Van phong UBND tinh de phi h9p 
chuan bi nal dung, ba tri Lich lam viec va phan cong chuyen vien theo doi, phvc 

vu. Dai voi nhfing van de cap bach, Chanh Van ph6ng UBND tinh trvc flip bao 
cao va chu clang bo tri th6i gian di Chu tich, Ph6 Chu tich UBND tinh lam viec 
\Teri ca quan, dun vi, xur VT kip thoi van de phat sinh. 

Dieu 23. 119p chuyen cue 

1. H9p chuyen de (iliac to chirc de triin khai holac so kit, tang ket 

viec thvc hien cac nghi quy& dm Bang, nghi quyit cua Trung uang, cac van 
ban, ca chi, chinh sach lorn cua Tinh uy, HDND tinh hoc cac cong viec quan 
trong trong chi dao, diiu hanh cua Chu tich UBND tinh, PhO Chu tich UBND 
tinh, thuac pham vi toan tinh, hay mat so nganh, linh vvc nhAt dinh. 

2. Trinh tir to chirc hop: 

a) Can dr chi dao cua Chu tich UBND tinh, Pho Chu tich UBND tinh 
hosac a xuat cua co quan chuyen mon, ca quan dugc giao chu tri not dung chinh 

cua hai nghi, Van phong UBND tinh trinh Chu tich UBND tinh quyit dinh not 
dung, thanh phan, thoi gian va dia diim to chirc h9p; 

b) Cac co quan lien quan chuan bi cac bao cao tai cuac hop theo phan 
cong cua Chu tich UBND tinh nhu chuan bi cac di an trinh UBND tinh; 

c) Tai cuac h9p, chu di an chi trinh bay bao cao tom tat di an va nhang 
van di can thao luan; 

d) Dai bieu dir h9p dimg thanh phan va c6 trach nhiem Oat biiu y kiln vi 
nhang van di lien quan; 

d) Theo kit luan cua Chu tich UBND tinh, Pho Chu tich UBND tinh, Van 
phong UBND tinh hoc co quan chu tri not dung hoan chinh dv thao cac van 
ban lien quan, trinh Chu tich UBND tinh, Pho Chu tich UBND tinh quyit 
dinh ban hanh. 

Chu•o'ng V 

GIAI QUYET CAC CONG YE:EC THUtiNG XUYEN 

CiJA CHU TICH, PHO CHU TICH UiL7 BAN NHAN DAN TiNH 

Dieu 24. Cach thirc giai quyet cong viec cua Chu tich UBND tinh, Pho 
Chu tich UBND tinh 

1. Chu tich UBND tinh, Ph6 Chu tich UBND tinh xem xet giai quyit tren 
co sa toan ba ha so, not dung trinh, dv thao van ban cua nguiyi dimg dau co 
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quan chuyen mon thu9c UBND tinh, nguari dung dau co quan chu tri, y kien &la 
co quan tham dinh, co quan lien quan va y kien kiem tra, de xuat cila Van phOng 
UBND tinh (qua Phi'eu trinh giai guy& cong 

2. Trong truorig hap can thiet, Chu tich UBND tinh, Pho Chu tich UBND 
tinh chi dao trkrc tiep hoAc xir ly cong viec tren co s9 ha so, tai lieu trinh cua cac 
co quan, to chirc, ca nhan lien quan ma khong nhat thik phai CO Phie'u trinh cua 
Van pheng UBND tinh. Van ph6ng UBND tinh co trach nhiem hoan tact cac thu 
tkic de ban hanh van ban va luu ha so theo quy dinh; neu phat hien vuang mac, 
chua phi hop thi bao cao lai Chu tich UBND tinh, Pho Chu tich UBND tinh. 

3. Gt:ri ha so, to trinh lay 3'7 kien trip tiep cac Thanh vien UBND tinh; 

4. Hop lam viec voi ngithi dirng dau cac so, co quan ngang su, UBND 
huyen, thanh ph6 va co quan lien quan de giai guy& cong viec thuong xuyen. 

5. Thanh lap cac to chirc to van giUp chi dao mot s6 nhiem vu quan trong 
hoac van de lien quan an lien nganh, lien cap. 

6. Chd tich UBND tinh, Pho Chu tich UBND tinh c6 the giai quyet cong 
viec thong qua viec: Di kiem tra; lam viec trkrc tiep vai cac co quan, don vi, dia 
phuong. Van pheng UBND tinh chiu trach nhiem ra soat, d6i chieu voi cac quy 
dinh hien hanh, hoan thien ha sa ban hanh van ban thong bao )'7 kien cua Chti 
tich UBND tinh, Ph6 ChU tich UBND tinh; neu phat hien vuOng mac, chua phi 
hop thi bao cao lai Chu tich UBND tinh, PhO ChU tich UBND tinh. 

7. Trong qua trinh xu ly cong viec, Chu tich UBND tinh, cac Pho Chu 
tich UBND tinh c6 trach nhiem thong bao cho nhau nhang van de quan trong 

dugc minh giai quyet, van a lien quan an nganh, linh vkrc cua Pho Chu tich 
UBND tinh khac. 

Dieu 25. Trach nhqm trong viec chufin bi de an, van ban quy p4in 
phap 1u4t, cong viec 

1. D'Oi Writ cac a an xay dung van ban quy pham phap luat, cac de an, bao 
cao 1CM thuOc chuang trinh cong tac cua UBND tinh: 

a) Nguei dung dau co quan chu tri chiu trach nhiem toan dien ve not dung 
va ha so trinh; chu &Ong xin y kien Pho Chtl tich UBND tinh phki trach ve dinh 
huOng xay dkrng ngay tix khi bat dau trien khai xay dkrng; tien hanh day du cac 
thu tkic lay y kien chinh thirc (thong qua hop hoAc gdi ha sa) va tiep thu y kien 
cua cac co quan lien quan; danh gia tac dOng cua du an, dkr thao van ban quy 
pham phap luat; tac dOng cua cac thu tic hanh chinh doi veri du an, du thao van 
ban quy pham phap luat CO quy dinh ve thu tic hanh chinh; giai trinh, tiep thu )"7 
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kien cUa co quan thAm dinh, y kien cua Thanh vien UBND tinh de hoan chinh 
du thao de an, van ban truerc khi trinh; hoan chinh ho so, trtrc tiep 14 to trinh 
va 1c)'r tat vao du thao van ban de trinh UBND tinh, Chid tich UBND tinh; chiu 
trach nhiem ve thoi han trinh UBND tinh, Chu tich UBND tinh; 

b) Ngueri ddrig dau cac co quan phi h9p c6 trach nhiem cir nglred dai 

dien c6 nang ltrc tham gia theo de nghi cua chU de an. Ngueri dai dien cua co 
quan phi hop phai de cao trach nhiem tham gia xay dtrng de an va thuong 
xuyen bao cao, xin y kien ngueri dUng dau co quan trong qua trinh tham gia xay 
dung de an; 

c) Co quan throe phan cong thdm dinh cir nguoi tham gia trong su6t qua 
trinh xay dtrng de an; to chirc viec thAm dinh de an, van ban truck khi ngueri 
dirng dAu co quan chu tri chinh thirc ky trinh UBND tinh, Chu tich UBND tinh. 
Thoi han thAm dinh khong dugc vuot qua theri han cho phep; 

d) Van phOng UBND tinh theo doi trong su6t qua trinh xay dyng de an; 
thuong xuyen phi hop vOi co quan chu tri, don d6c, kiem tra qua trinh chuAn bi 
de an, tham gia y kien de bao dam viec chuAn bi de an dung tien d9, dung trinh 
ttr, thu ttic, khach quan, dung chi dao cua UBND tinh, Chu tich UBND tinh; don 

d6c co quan thAm dinh that hien nhiem vu; trtrc tiep thAm tra ve trinh ttr, thu 
tic, coy kien thdm dinh d9c lap chinh thdc dia. Van phong va tham muu tong 
hop lie not dung (bao gom ca ve thu tic hanh chinh); trinh phien h9p UBND 
tinh thao luan thOng qua hoc giri Phieu lAy )ri kien Thanh vien UBND tinh; 

d) D6i \Teri viec chuAn bi cac de an la van ban quy pham phap 14-1 &la 
UBND tinh, thd tuc chuAn bi con phai thtic hien theo quy dinh tai Luat Ban hanh 
van ban quy pham phap luat. 

2. D6i voi cac cong viec thuong xuyen khac (ngoai cac de an, cong viec 
quy dinh tai Khoan 1 Dieu nay): 

a) Cac so, cac co quan ngang so, co quan thulOc UBND tinh, UBND 
huyen, thanh ph'6, to chdc, ca nhan chi trinh Chu tich UBND tinh giai quyet cac 
cong viec dUng quyen han va trach nhiem cua Chu tich UBND tinh. Van ban, to 
trinh phai ro rang, kern theo h6 so tai lieu lien quan; 

b) Van phong UBND tinh chiu trach nhiem chu tri, ph6i hgp vori cac co 
quan lien quan hoan chinh h6 so, thU tic va du thao van ban can ban hanh de 
trinh UBND tinh, Chia tich UBND tinh quy& dinh; 

c) Truerng h9p to trinh, h6 so dm cac s6, cac co quan ngang so., co quan 
thu9c UBND tinh, UBND huyen, thanh ph& to chirc, ca nhan trinh Chu tich 
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UBND tinh chua du co so, can cir thi Van phong UBND tinh chin trach nhiem 
ldy 37,  kin CAC co quan lien quan bang hinh tithe gai van ban hoc to chirc hop 
truck khi trinh Chu tich UBND tinh hoc giri tra hO so de co quan, to chirc, ca 
nhan trinh hoan thien hO so de trinh lai; 

d) Nguoi dung dau co quan c6 lien quan khi dugc Van phong UBND tinh 
h6i y ki6n, phai tra loi bang van ban neu ro dOng y, khOng dOng 3"/ hay coy  kin 
khac ve cac not dung lien quan. 

Dieu 26. ThU ttic giri cong van, trinh giai quyet cong viec 

1. Cac thU tic can thiei khi trinh UBND tinh, Chu tich UBND tinh giai 
guy& cong viec: 

a) Cong van, to trinh UBND tinh, Chu tich UBND tinh de de nghi giai 
quy6t ding viec phai c6 not dung fa rang va dung thdm quye'n giai quy6t cua 
UBND tinh, Chu tick UBND tinh. Neu la van ban dm so., co quan, to chirc thi 
phai dugc nguoi dung ddu co quan do 14/ va gong ddu dimg thdrn quyen (truOrng 
hgp nguei &mg dau co quan di cong tac thi cap pho dugc giao phi trach 14, 
dOng ddu); 

b) DOi v6i cac de an trinh UBND tinh, Cho. tich UBND tinh ma theo quy 
dinh cua phap luSt yeu cdu phai c6 hO so kern theo thi phai tuan theo quy dinh 
phap lulat d6. DOi -yen cac de an ma phap lust chua quy dinh ve h6 so kern theo 
thi thu tpc gOm: 

- T6 trinh UBND tinh, Chu tich UBND tinh, trong d6 neu ro nOi dung 
chinh cua de an, luSn dr cua cac kin nghi, cac y kien khac nhau; 

- Van ban dm co quan tham dinh de an theo quy dinh cua phap luSt; 

- Bao cao giai trinh viec tip thu 3'7 kin tham gia cua cac co quan co lien 
quan, ke ca y  kin thdrn dinh; 

- Dg thao van ban chinh va dg thao van ban huang d'an thi hanh (neu co). 
NOi dung cac dg thao phai ro rang, cu the de khi dugc thong qua co the thgc 
hien dugc ngay; 

- Ke hoach to chirc till:re hien khi de an dugc th8ng qua, khi van ban dugc 
ban hanh; 

- Cac tai lieu can thie't khac. 

2. DOi vori cac co quan, to chirc khong thuOc he thOng hanh chinh nha 
nu&c thi thgc hien thii tic gui cong van theo quy dinh hien hanh cua phap luSt 
ve cong tac van thu. Co quan, to chdc nu6c ngoai c6 the thgc hien thil tic gui 



31 

cong van theo thong 18. 

3. Tdt ca cac 116 so, tai lieu trinh UBND tinh, Chu tich UBND tinh phal 
throe vao so van thu hoac bang h8 th6ng quart lY van ban dm Van phong UBND 
tinh; Van phong UBND tinh lap danh 'rive theo doi qua trinh xir ly va &roc km 

tru c6 he thOng. 

Dieu 27. Trach nhrOn ciia Van phong UBND tinh trong vi"0 tiep nh4n 
va hoan chinh 	trinh 

1. Van phOng UBND tinh chi tiep nhan de trinh Chu tich UBND tinh, Ph6 
Chit tich UBND tinh nhung de an, cong vi8c thu6c pham vi, trach nhiC8m va 
than' quyen giai quyet cua UBND tinh, Chit tich UBND tinh. 

2. D6i v6i cac a an van ban quy pham phap luat, cac de an, bao cao lon 

thu6c chuong trinh cong tac cua UBND tinh: 

a) Cham nhdt trong th6i han 05 (nam) ngay lam vi8c ke tix khi nhan dugc 
h6 so day dU va dung thu tuc, Van phong UBND tinh tien hanh kiem tra ye trinh 
tix, this tuc va tham mixu tong hop ve not dung (bao gom ca thu tuc hanh chinh), 
hoar' chinh phieu trinh. Y kien tong hop, tham dinh d6c lap cUa Van phong 
UBND tinh ducyc the hi8n trong phieu trinh hoac van ban rieng, nhan xet ro ve 
trinh tax, thu tuc, not dung de an, van ban, thU tuc hanh chinh, ke ca vi8c giai 
trinh tiep thu y kien cua co quan tham dinh va cac co quan lien quan, neu kien 
nghi cu the cUa Van phong UBND tinh. Cac kien nghi c6 the la: 

- De nghi ky ban hanh hay khong kY ban hanh (neu cong vi8c thu6c tham 
quyen Chu tich UBND tinh); 

- Xin phep giai Phieu 1Ay y kien Thanh vien UBND tinh doi vbi visc 

thu6c tham quyen UBND tinh khi ma dix thao da c6 six th6ng nhdt co ban gifta 
co quan chu tri, co quan tham dinh va cac co quan lien quan; 

- De nghi dua ra phien h9p UBND tinh hoac cu6c h9p cua Chit tich UBND 
tinh, Pho Chd tich UBND tinh de cho y kien neu du thao con nhieu y kien khac 
nhau gifra co quan chit tri, co quan tham dinh va cac co quan lien quan; 

- De nghi tra lai va giao co quan chU tri chuan bi them khi du thao chuan 
bi chua dat yeu cau, sai quy trinh, khong dUng pham vi, khong dung dinh hugng 
chi dao cua UBND tinh, Chu tich UBND tinh. 

b) Van phong UBND tinh coy kien tham dinh d6c lap; chiu trach nhi8m 
kien kiem tra, tong hop cua minh, khong phai chiu trach nhi8rn ve not dung 

van ban do co quan chit tri da trinh va khong tivc tier) stia chira vao van ban do; 
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c) Khi Chu tich UBND tinh, Pho Chu tich UBND tinh yeu cau thay d6i 
not dung du thao van ban da trinh thi Van phong UBND tinh chuyen h6 so cho 
co quan chi5 tri thtrc hien va trinh lai; 

d) Van phong UBND tinh thong bac) bang van ban khi tra lai hoac chuyen 
h6 so trong cac trizong hop quy dinh tai Diem a, Diem c Khoan nay. 

3. D6i voi cac cong viec thtreYng xuyen khac trix cac cong viec quy dinh tai 
Khoan 2 Dieu nay: 

a) Neu h6 so cong viec trinh khong thing thdm quyen giai quy& ciia Chu 
tich UBND tinh, tuy ti mg truong hop cu the trong thai gian khong qua 02 (hai) 
ngay lam viec, Van phong UBND tinh tra lai not gtiri va neu ro 1/ do; ho4c chuyen 
h6 so den co quan c6 tham quyen giai quyet va thong bao cho ngtrai giri biet; 

b) Neu h6 so cong viec trinh la dung tham quyen giai quy& cUa Chu tich 
UBND tinh: 

- D6i v6i cac truang hop da diroc cung cap du h6 so hoac not dung van de 
trinh da ro rang, khOng can My them / kien cac co quan lien quan thi trong thai 
gian khong qua 02 (hai) ngay lam viec ke tix ngay nhan h6 so, Van phong 
UBND tinh xir 1/, co / kien tham muu (kien nghi ro d6ng y hoac khOng d6ng /) 
de Chu tich UBND tinh, PhO Chu tich UBND tinh xem xet, quy& dinh; 

- D6i v6i cac tru.6ng hop can lay / kien cac co quan lien quan: Trong thai 
gian khOng qua 02 (hai) ngay lam viec ke tir ngay nhan 116 so, Van phOng 
UBND tinh chn tri xir 1/, ra van ban lay / kien cac co quan lien quan de hoan 
chinh thd tuc, h6 so va chiu trach nhiem toan dien ye nieti dung tham min tong 
hop cho ChU tich UBND tinh, Pho Chu tich UBND tinh giai quy& cong viec. 
Sau khi tong hop cac y kien tham gia cua cac co quan lien quan, Van phong 
UBND tinh trao doi lai v6i co quan trinh ve not dung hoan chinh trinh Chu tich 
UBND tinh, Pho Chu tich UBND tinh. 

Cham nhat trong thai han 02 (hai) ngay lam viec ke tix khi nhan &roc / 
kien tham gia cua co quan lien quan, Van phong UBND tinh phai hoan chinh h6 
so va Phieu trinh, trinh Chu tich UBND tinh, Ph6 Chu tich UBND tinh quy& 
dinh. Phieu trinh giai quy& cong viec phai the hien ro, day du va trung thtrc 
kien cua cac co quan, k'e ca cac y kien khac nhau va y kien cua ca quan de nghi 
sau khi Van phong UBND tinh da trao d6i lai; y kien de xuat cua chuyen vien 
trix Wei) theo doi va Lanh dao Van phong UBND tinh. Phieu trinh giai quy& 
cong viec phai kern theo day du ht) so va dtr thao van ban can ban hanh. 

Neu thay co nei dung quan tong, phi c tap hoac lien quan den co che, 
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chinh sach phai chuan bi them thi Van phong UBND tinh tham mutt de Chit tich 
UBND tinh, Pho Chit tich UBND tinh giao cho 	ca quan chuyen nganh chit 
tri chuan bi de trinh. 

4. Phieu trinh kST van ban (theo mAu thong nhat) &roc trinh gtii nhu sau: 

- Trinh dich danh Chit tich UBND tinh dOi voi nhimg van ban thu9c tham 
quyen kST duyet cua Chit tich UBND tinh hoac nhung van ban thu9c tham quyen 
kST duyet cua Pho Chu tich UBND tinh nhung can xin y kien ciaa Chit tich 
UBND tinh trtrOc khi quyet dinh; 

- Trinh dich danh Ph6 Chit tich UBND tinh 	nhung van ban Chit 
tich UBND tinh ity quyen Pho Chia tich UBND tinh l(ST duyet. 

Dieu 28. Xii. 157 hO so' trinh va thiing bao ket qua 

1. Chit tich UBND tinh, Pho Chia tich UBND tinh xem xet, giai quyet 
cong viec thuong xuyen, chia you tren He th6ng quan 1ST van ban ciaa Van phong 
UBND tinh ho4c teen co so Phieu trinh cita Van phong UBND tinh va cac h6 so., 
tai lieu ma a co.  quan trinh. 

2. Ch4m nhat sau 03 (ba) ngay lam viec, ke ti r ngay Van phong UBND tinh 
trinh, Chia tich UBND tinh ho0c PhO Chia tich UBND tinh coy kien (phe duyet, 
hoac chi dao khac ...) va chuyen lai Van phong UBND tinh. 

3. Phuang thirc lay Si kien b6 sung cho de an va hoan chinh de an: 

a) Tity tinh chat dm de an, Chia tich UBND tinh hoac Ph6 Chit tich 
UBND tinh true tier) nghe ngueyi dimg dau ca quan chia tri de an, cac co quan va 
can b9 nghien cdu phat bieu y kien a lam ro them nhung van de neu trong de 
an. Van phong UBND tinh thong bao cho nguOi dung dau ca quan chit tri de an 
chuan hi not dung va to chirc bu joi lam viec; 

b) Neu they can thiet, Chia tich UBND tinh hoac Pho Chia tich UBND tinh 
&roc phan ding, to chirc h9p voi nguai dimg dau cac co quan lien quan de nghe 
them ST kien, trao ai nhung van de chua nhat tri va chi dao ngued dung au ca 
quan chia tri de an hoan chinh va trinh lai UBND tinh. 

4. D6i vai cac de an, van ban thu9c than' quyen quyet dinh cua UBND 
tinh, sau khi xem xet, Chit tich UBND tinh ho4c Ph6 Chit tich UBND tinh guy& 
dinh viec: 

a) Dua de an, du thao van ban quy pham phap 1114 ra phien h9p UBND tinh; 

b) Yeu cau chuan bi them, neu xet they de an, du thao van ban quy pham 
phap 1u4t chua dat you cast' de trinh ra phien hop UBND tinh; 

c) Cho phep ap dung hinh thirc lay ST kien cac Thanh vien UBND tinh 
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thong qua Phieu lay y kien. Thai han Thanh vien UBND tinh tra led Phieu lay Y 
kien khong qua 03 (ba) ngay lam viec. Thai gian ea quan chu tri tier) thu giai 
trinh kat qua lay y kien Thanh vien UBND tinh den khi trinh lai Chu tich UBND 
tinh trong thai han khong qua 03 (ba) ngay lam viec. 

5. Trong thai han 02 (hai) ngdy lam viec, ke tir khi coy kien chi dao cua 
ChU tich UBND tinh, Ph6 Chu tich UBND tinh ve de an, van ban du than, Van 

phong UBND tinh thong bao cho ngued &mg dau ca quan trinh: 

a) Truang hgp phai hoan chinh lai van ban, ngued dirng dau ca quan trinh 
phai hoan chinh van ban du than de trinh Chu tich UBND tinh, Pho Chu tich 
UBND tinh trong thai gian sam nhat; 

b) Trueyng hgp du thao van ban dugc UBND tinh, Chu tich UBND tinh, 
Ph6 Chu tich UBND tinh thong qua, trong yang 03 (ba) ngay lam viec, Van 
phong UBND tinh phi hgp vod ca quan trinh hoan chinh cac not dung can thiet 
de trinh Chu tich UBND tinh ky ban hanh. 

6. Trong 05 (nam) ngay lam viec, ke khi nhan dugc day du h6 sa cila 
co quan trinh, nett Chu tich UBND tinh, Ph6 Chu tich UBND tinh chua c6 
kien thi Van phong UBND tinh phai xin y kien chi dao cua Chu tich UBND 
tinh, PhO Chit tich UBND tinh va thong bao cho Ca quan trinh biat ro ly do. 

Chu'o'ng VI 

THU TLC TRINH, BAN HANH VAN BAN 

Dieu 29. Nguyen tic trinh, ban hanh van ban cua UBND tinh, Chii 
tich UBND tinh 

1. Bao dam tinh hop hien, tinh hop phap, va tinh thOng nhat cUa van ban trong 
he th6ng phap luat not chung va he thOng van ban quan ly nha nu& not rieng; 

2. Tuan thu dung tham quyan, trinh tu, thu tvc trinh, ban hanh van ban; 

3. Bao dam tinh minh bach trong quy dinh caa van ban; 

4. Bao dam tinh kha thi, tiet kiem, hieu qua, kip thai, de tip can, de' thuc 
hien dm van ban; bao dam yeu eau cai each thil tuc hanh chinh; 

Dieu 30. HO so', ttra tip trinh, ban hanh cac van ban quy phqm phap 
1u4t thui)c thAin quyen cila UBND tinh 

Trinh to xay dung, ban hanh cac van ban quy pham phap luat thuOc tham 
quyan cua UBND tinh dugc thgc hien theo Luat Ban hanh van ban quy pham 
phap luat nam 2015, Luat sir' a d6i, 136 sung mot s6 diau cua Luat Ban hanh van 
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ban quy pham phap luOt nam 2015 va cac van ban huang dgn hien hanh; Quyet 

dinh s6 17/2021/QD-UBND ngdy 27/5/2021 cua UBND tinh ve ban hanh quy 
the xay dung van ban quy pham phap luat trinh HDND tinh va xay dung, ban 
hanh van ban quy pham phap luat cua UBND tinh. 

Dieu 31. HO scr, thu tic trinh, ban hanh cac quyet dinh, chi thi, ke 
ho4ch, chuong trinh, dkr an, de an,... thuOc thAin quyen cua UBND tinh; cac 
van ban hanh chinh thuOc thaA m quyen cua Chu tich UBND tinh, Pho Chu 
tich UBND tinh 

1. H6 so, thU tuc trinh cac guy& dinh, chi thi, ke hoach, chuong trinh, du 
an, de 	thu6c tham quyen cua UBND tinh 

a) 13u6c 1: De xudt xay dung cac ke hooch, chuong trinh, du an, de an 

- Cac s6,- co quan ngang see, co quan, don vi truc thu6c UBND tinh, 
UBND huyen, thanh ph6 c6 trach nhiem de xudt UBND tinh xay Ong cac ke 
hooch, chuong trinh, du an, de an thu6c thdm quyen cua UBND tinh; 

- De xuat phai neu ro: Ten pi, sly can thiet ban hanh, doi tugng, pham vi 
dieu chinh, not dung chinh dia van ban, du kien theri gian ban hanh, co quan chU 
tri soan thao; 

- Van phOng UBND tinh phi hqp vgi co quan c6 lien quan bao cao Chu 
tich UBND tinh xem xet, quy& dinh. 

b) Bugc 2: Sop thao ke hoach, chuong trinh, du an, de an 

- ChU tich UBND tinh ban hanh quyet dinh phan cong co quan chU tri 
sop thao cac chuong trinh, du an, de an. 

- Co quan chu tri soan thao c6 cac nhiem vu sau day: 

+ Khao sat, danh gia thuc trang tinh hinh c6 lien quan; nghien cfru duerng 
16i, chil truang cua Dang, chinh sach cua Nha nu6c, van ban cUa co.  quan nha 
nugc cap tren, nghi guy& cua HDND tinh va tai lieu co lien quan den du thao 
cac chuong trinh, du an, de an; 

+ Xay dung du thao va to trinh du thao cac ke hoach, chuong trinh, du an, 
de an; 

+ T6ng hgp, nghien cuu tiep thu )"7 kien, chinh 17 hoan thien du thao cac 
chuong trinh, du an, de an. 

c) Bulk 3: Udy )", kien ve du thao 

Ca quan chtl tri soan thao to eh& lay y kien nhfing dia chi sau day: 
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-1)6i tugng chin sir tac d6ng trrc tiep cua van ban; 

-Cac co quan, to chirc, h6i, hiep 116i chuyen nganh c6 lien quan;. 

- Cac chuyen gia, cac nha khoa hoc, nha quan ly c6 lien quan tryc tiep den 
vyc van ban dieu chinh. 

Co quan chu tri soan thao c6 trach nhiem nghien cfru, tiep thu de chinh lY 
du thao van ban. 

d) Buorc 4: Tham dinh du thao 

- Thy theo tinh chAt, not dung dm van ban, Chu tich UBND tinh quy6t 
dinh viec thAm dinh tinh phap 1y ve du thao van ban theo de nghi cua Chanh 
Van phOng UBND tinh. 

- Co quan tham dinh: -Cac co quan chuyen mon lien quan hoc cac ca 
quan khac theo yeu cau cua Chu tich UBND tinh, Pho Chu tich UBND tinh. 

- H6 so giri tham dinh bao g6m: 

+ COng van 6 nghi tham dinh; 

+ Ter trinh dy thao; 

+ Ban dy thao; 

+ Ban tong hop, giai trinh, tier,  thu y kik g6p y cua co quan, to chirc, ca 
nhan; ban chyp y kien gop y (neu c6); 

+ Tai lieu khac (neu co). 

- Ni6 dung tham dinh bao g6m: 

+ Sir can thiet ban hanh van ban; 

+ D6i tuong, pham vi dieu chinh cua van ban; 

+ Tinh hop hien, tinh hop phap va tinh thOng nhAt cua dy thao van ban vai 
he theing phap 14t, cac van ban cua Trung uang, Tinh Ay, HDND tinh; 

+ Tinh kha thi, hieu qua dm van ban; 

+ NgOn ngii, ky thqt soan thao van ban. 

Co quan thArn dinh chin trach nhiem phap 15,  ve nhang not dung tham dinh. 

Trong thoi han 10 (muari) ngay, ca quan tham dinh giri lai bao cao thAm 
Binh va 116 so dy thao van ban cho co quan chu tri soan thao. 

- Co quan chu tri soan thao c6 trach nhiem giai trinh, tiep thu y kien 
tham dinh de chinh ly, hoan thien dy thao va &mg thbi giri bao cao giai trinh, 
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tier,  thu kern theo du thao van ban dal &roc chinh ly den Van phong UBND tinh 
khi trinh UBND tinh du thao. 

d) Bu6c 5: Gfri ha so du thao 

- Co quan chu tri soan thao giri ho so du thao den Van phong UBND tinh 
cham nhdt la 07 (bay) ngay lam viec fru& ngay UBND tinh h9p de chuyen den 
cac Thanh vien UBND tinh. Ho so du thao van ban bao gam: 

+ To trinh du thao; 

+ Ban du thao; 

+ Ban tang h9p, giai trinh, tiep thu y kien gop y cfla co quan, to chdc, ca 
nhan; ban chup y kiL g6p y (neu c6); 

+ Bao cao thdm dinh; 

+ Bao cao giai trinh, tiep thu y kien thdm dinh; 

+ Tai lieu khac (neu co). 

- Trach nhiem dm Van phong UBND tinh: 

+ Kim tra, thdrn dinh trinh tu, thu tic, ha' so, thdm quyen, the thirc du 
thao va not dung van ban. 

+ De xuat Chu tich UBND tinh phuong tithe xem xet, thong qua du thao. 

e) Buac 6: Trinh to xem xet, thong qua du thao 

Chu tich UBND tinh quy& dinh viec: 

- Cho trinh van ban tai phien h9p UBND tinh; 

- Yeu cdu chudn bi them, neu xet thy van ban chua dat yeu ca‘u de trinh 
ra phien h9p UBND tinh; 

- Cho phep ap dung hinh thirc ldy y kiL cac Thanh vien UBND tinh 
thOng qua Phieu xin 3"/ kiL. Thai han Thanh vien UBND tinh tra lad Phieu ldy 
kiL khOng qua 03 (ba) ngay lam viec. Thai gian cu quan chu tri tiep thu giai 
trinh ket qua Fey y kiL Thanh vien UBND tinh den khi trinh lai Chu tich UBND 
tinh trong thbi han khong qua 03 (ba) ngay; 

2. Ha so, thil tuc trinh cac van ban hanh chinh thuloc thdm quyen cua Chu 
tich UBND tinh, PhO ChU tich UBND tinh 

Thuc hien theo quy dinh tai Nghi dinh so 30/2020/ND-CP ngay 05/3/2020 
cua Chinh phu ve tong tac van thu; Quyet dinh s'6 12/2019/QD-UBND ngay 
16/7/2019 dm UBND tinh ban hanh quy the tiep nhan, xir ly, phat hanh va quan 
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VT van ban dien tir teen He thOng phan mem quan VT van ban va dieu hanh gift 

cac ca quan nha ntroc tren dia ban tinh Lai Chau; Quyet dinh sO 01/2021/QD-
UBND ngdy 29/01/2021 situ dOi, b6(  sung Quyet dinh so 12/2019/QD-UBND 

ngdy 16/7/2019 dm UBND tinh va quy dinh tai khoan 3, Dieu 28 Quy the nay. 

3. Viec 14 ban hanh van ban va phat hanh van ban thkrc hien theo Dieu 32, 
Dieu 33 Quy cite nay. 

Dieu 32: Quy dinh ve NT* kS7 van ban 

1. Chi' tich UBND tinh trkrc tiep xem xet, 1(3'i duyet cac loaf van ban sau day: 

a) Thay mat UBND tinh ky cac van ban quy pham phap luat, cac guy& 
dinh thu'Oc than' quyen cua UBND tinh; 

b) Cac van ban trinh gtri, bao cao Chinh phu, Thu tuong Chinh phu, Tinh 
HDND tinh; 

c) Cac guy& dinh, chi thi thuOc tham quyen cua Chu tich UBND tinh; cac 
bao cao (thang, quy, 6 thang, nam, cac chuyen de cong viec lon), chtrang trinh 
cong tac (thang, q4, 6 thong, nam, theo chuyen de cong viec), ke hoach lan; dkr 
an; de an thuOc tham quyen cua UBND tinh; 

d) Cac van ban de guy& dinh nhimg van de ve chit truang, bien phap 
quan trong hoac có tinh nguyen tac ma chua co van ban quy dinh; nhfing van 6' 
mod pita sinh; nhang van de nhay cam, dOt xuat, de gay tac dOng, anh huang 
den tinh hinh kinh te, chinh tri, van Ma, xa hOi., an ninh, qu6c phong, ngoai 
giao... tren dia ban tinh; 

d) Cac van ban de guy& dinh, chi dao, giai quyet cac cong viec thuOc anh 
virc Chu tich UBND tinh trkrc tiep phi trach; 

e) Cac van ban de giai guy& nhimg van de quan trong khac. 

g) Chit tich UBND tinh uy quyen cho PhO ChU tich UBND tinh phu trach 
1‹.7 thay cac van ban thuOc tham quyen cua Chu tich UBND tinh. 

2. PhO Chu tich UBND tinh 1(57 thay Chit tich UBND tinh cac van ban 
trong pham vi giai quyet cong viec, bao 

a) Cac guy& dinh, chi thi ca. biet cua Chit' tich UBND tinh khi ducyc Chu 
tich UBND tinh uy nhiem; 

b) Cac van ban de chi dao, huang an, kiem tra, don dOc cac sO, cac ca 
quan ngang sO, cac ca quan, don vi thuOc UBND tinh, UBND huyen, thanh phO 
trong to chat thkrc hien chirc nang, nhiem vu, quyen han duvc giao; 



39 

c) Cac van ban khac dugc ChU tich UBND tinh uy quyen, phan cong. 

Cac van ban tren dugc phat hanh va gixi Chit tich UBND tinh de bao cao. 

3. Uy vien UBND tinh, ngtrati dimg dau co quan chuyen mon ngoai viec 
1(3"/ cac van ban thu6c tham quyen theo quy dinh cua phap luat con dugc thira Uy 
quyen Chu tich UBND tinh ky mat s6 van ban hanh chinh khi dugc Chu tich 

UBND tinh uy quyen. Viec lay quyen phai bang van ban va co thai han nhat 
dinh. NguCri dugc Chia tich UBND tinh lay quyen khong dugc uy quyen lai cho 
nguai khac k*. 

4. Chanh Van phong UBND tinh ngoai viec ky cac van ban theo quy dinh 
tai khoan 3, Dieu 32 Quy the nay, dugc 1(3'T thira lenh Chia tich UBND tinh d6i 
voi cac van ban sau: 

- Van ban thong bao not dung ket Juan cua Chia tich UBND, Pho Chia tich 
UBND tinh tai phien h9p UBND tinh; 

- Giay mei h9p; van ban thong bao n6i dung ket Juan cila tap the Lanh dao 
UBND tinh; cua Chia tich UBND tinh, Pho Chia tich UBND tinh tai cac cu6c 
h9p do ChU tich UBND tinh hoac Pho Chia tich UBND tinh chu tri; 

- Van ban thong bao y kien chi dao va ket qua xir 13'7 cac cong viec cu the 
ciaa Chia tich UBND tinh, Pho Chia tich UBND tinh de cac co quan lien quan 
biet va thvc hien; 

- Cac van ban khac theo quy dinh va fly quyen cua Chia tich UBND tinh. 

Dieu 33. Phat hanh, cong bo cac van ban cua UBND tinh, Chit tich 
UBND tinh, Pho Chu tich UBND tinh 

1. Van phong UBND tinh chiu trach nhiem phat hanh cac van ban dm 
UBND tinh, Chia tich UBND tinh trong ngdy van ban dugc ky, cham nhat la 
trong ngay lam viec tiep theo; van ban khan phal dirge phat hanh va 	ngay 
sau khi 1(T van ban; cac van ban phat hanh bao dam dung dia chi, dUng thu bac 
va quy dinh tai Nghi dinh s6 30/2020/ND-CP ngdy 05/3/2020 cua Chinh 
cong tac van thu; Quyet dinh s6 12/2019/QD-UBND ngay 16/7/2019 dm UBND 
tinh ban hanh quy the tiep nhan, xi a 	phat hanh va quan ly van ban dien tir 
tren He thing phan mem quan bri van ban va dieu hanh gicia cac co quan nha 
nuot tren dia ban tinh Lai Chau va Quyet dinh s6 01/2021/QD-UBND ngdy 
29/01/2021 sda dei, b6 sung Quyet dinh s6 12/2019/QD-UBND ngay 16/7/2019 
ciaa. UBND tinh. 

2. Cac van ban ctaa UBND tinh, Chia tich UBND tinh ban hanh có lien 
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quan trgc tiep den giai quy& quyen led va nghia vu cua cong dan phai &roc 
thong bao hoac niem yet cong khai tai try s& cac ca quan có lien quan giai quyet. 

3. Cac van ban quy pham phap luat cua UBND tinh phai dang Cong bao 
dien tir tinh; cac van ban dm Chu tich UBND tinh, van ban huOng clan cua cac sa, 
cac co quan ngang s& phai kip tiled cap nhat ten he thOng thong tin dien tir cUa 

UBND tinh (trir van ban có not dung thuPc danh mvc bi mat nha nuac). 

4. Chanh Van phong UBND tinh to chirc thOng nhAt viec cap nhat, dang 
tai van ban tren Cong bao dien td, he thOng thong tin dien tCr cUa UBND tinh, 
COng thong tin dien tix theo quy dinh. 

Chuang VII 
THEO DOI, DON DOC, KIEM TRA VIEC THVC HIEN VAN BAN 

PHAP LU :AT VA NHIEM VU DO UBND TINH, 
CHU TICH UBND TINH GIAO 

Dieu 34. Muc dich cua viec theo doi, don dOc, kiem tra 

1. Theo doi, don dac, huang an viec thirc hien cac van ban quy pham 
phap luat, cac van ban chi dao dieu hanh cua UBND tinh, Chu tich UBND tinh, 
cac cong viec dupe giao theo y kien chi dao dm Chu tich UBND tinh, Pho Chu 
tich UBND tinh; kip thed phat hien, VI.  1T nhang \TAn de vuang mac nay sinh 
trong thgc tien. 

2. Bao dam cho hog Ong chi dao dieu hanh &roc thong suOt; gift nghiem 
ky cuong, ky luat trong he th'Ong hanh chinh nha nu&c, ph6ng ch6ng tham 
nhfing, rang phi lid mpi bieu hien tieu eve trong quanb'T nha nuot. 

3. De cao y thdc kSi luat va trach nhiem ca nhan cua nguai dUng d'au co 
quan va can bP, cong chdc. 

4. Tang cuong sail sat co.  so, tong ket flat kinh nghirn trong chi dao dieu 
hanh, bao dam cho cac chn truong chinh sach di vao cuPc song va phat huy hieu 
qua tot tren cac linh vgc cua doi song kinh t - xa." hOi trong tinh. 

5. Kiem tra tinh kha thi dm van ban. 

Dieu 35. Nguyen tic theo doi, don dtic, kiem tra 

1. Theo doi, don dOc, kiem tra la cong viec dupc tien hanh thuong xuyen 
va co ke hoach, dOng th6i phai CO su phi hgp de tranh chOng chef:), trUng lap. 

2. Thirc hien &Mg tham quy'en, trinh tv, thu tvc va tren co sO• cUa phap 
luat; bao dam cong khai, minh bach, khach quan, chinh xac va khong lam can 
tr& den hoat dPng binh thu6ng dia co quan, to chirc dupt kiem tra. 
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3. Bao darn hieu qua, nang cao ky 1u4t, ky cuong hanh chinh, dem tai tac 
dOng tich circ trong quan 13% nha mr6c, chi dao, dieu hanh cua UBND tinh, Chu 
tich UBND tinh va cua cac ca quan quan IY nha nuoc. 

4. Qua trinh kiem tra phai 1lap bien ban, ket tilde kiem tra phai c6 ket 1u4n 
rO rang, neu phat hien c6 sai pham phai xir ly hoc de xudt cap co thdm quyen 
xfr IY them. clang. 

Dieu 36. Ph#1-n vi, d6i tulyng va phan cong tham quyen theo d5i, don 
d6c, kiem tra 

1. UBND tinh, Chit tich UBND tinh kiem tra toan dien viec thi hanh not 
dung cac van ban quy pham phap 14t, cac van ban lanh dao, chi dao, dieu hanh cUa 
REND tinh, UBND tinh, Chu tich UBND tinh, Pho Chu -Lich UBND tinh va viec 
thirc hien cac nhiem vu da giao cho cac s6, nganh, dia phuang. 

2. Cac PhO Chit tich UBND tinh giup Chu tich UBND tinh kiem tra viec thi 
hanh cac van ban va cong viec neu tren theo pham vi, linh vgc cong tac da duoc 
Chu tich UBND tinh phan deg; cac UY vien UBND tinh khac kiem tra viec thi 
hanh cac van ban va cong viec theo six phan cong cUa Chu tich UBND tinh. 

3. Giao Van phong UBND tinh IA cc quan dAu mOi giUp UBND tinh, Chu 
tich UBND tinh theo doi, don dOc, kiem tra, danh gia viec thtyc hien nhiem vu 
do UBND tinh, ChU tich UBND tinh giao trong cac van ban chi dao, dieu hanh 
cua UBND tinh, Chia tich UBND tinh. Bao 	Nhiem vu giao c6 thei han 
thuc hien, phai trinh, phai bao cao ho4c khong phai trinh, khOng phai bap cap 
nhung phai thirc hien trong thei han nhdt dinh; nhiem vu giao khong c6 thei han 
thirc hien nhung phai trinh, phai bao cao theo yeu cAu cong viec hoc khong 
phai trinh, khong phai bao cao nhung Van phai thuc hien. Chili trach nhiem tham 
muu cho Chu tich UBND tinh, cac Pho ChU. tich UBND tinh de thlyc hien Ice 
hoach kiem tra thuong xuyen, dOt xuAt theo yeu cAu chi dao dieu hanh cua 
UBND tinh, Chu tich UBND tinh. 

4. Ngued dung dAu cac so, cac ca quan ngang so, ca quan thuOc 
UBND tinh, UBND huyen, thanh phe giUp Chu tich UBND tinh, cac Pho Chu 
tich UBND tinh c6 trach nhiem theo doi, don dOc, kiem tra viec thuc hien not 
dung cac van ban va cong viec neu tren a cac firth vgc, dia ban quail VT. Chiu 
trach nhiem tham muu cho Chu tich UBND tinh, cac Pho Chu tich UBND tinh 
thuc hien ke hoach kiem tra thu6ng xuyen, dOt xudt theo yeu call chi dao dieu 
hanh cua UBND tinh, ChU tich UBND tinh. 

Dieu 37. Phtro'ng thtie kiem tra 
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1. Chtii tich UBND tinh, Pho Chu. tich UBND tinh, nguoi dung dau cac sey, 
co quan ngang 	co quan, don vi thuOc UBND tinh, Chu tich UBND huyen, 
thanh ph9 thirc hien Ice hooch ki9m tra thuong xuyen, dinh kY hoac d9t xuat viec 
thi hanh not dung tai cac van ban, cong viec trong pham vi va tham quy9n da 
phan cong. 

2. Chu tich UBND tinh phan cong Thanh vien UBND tinh chu tri viec 
ki9m tra ho'ac Chi" tich UBND tinh quy9t dinh thanh lap doan ki9m tra viec thvc 
hien nOi dung van ban, sir chi dap, di9u hanh va cac cong viec dugc giao. 

3. Chil tich UBND tinh, Pho Chit tich UBND tinh kiem tra thong qua lam 
viec trirc tip viii nguoi ding d'Au cac 	cac quan ngang s6r, co quan, don vi 
thuOc UBND tinh, Chu tich UBND huyen, thanh ph8 ho4c lam viec trirc tip tai 
co khi can thiet. 

4. UBND tinh thanh lap doan ki9m tra khi can thiet. 

Dieu 38. Bao cao ket qua kiem tra 

1. Khi ket thUc kiem tra, nguoi chu tri viec ki9m tra phai bao cao kk qua, 
neu phat hien c6 sai pham thi xtir ly theo thAm quyn hoc Ici6n nghi cap c6 tham 
quyen xir ly theo quy dinh cua phap 14t. 

2. Dinh ky ngay 20 hang thong (ngay 10 cUa thong cu9i quy), nguoi dung 
du cac sO, cac co quan ngang so, co quan, don vi thuOc UBND tinh, Chu tich 
UBND huyen, thanh ph8 06 trach nhiern bao cao Chu tich UBND tinh tinh hinh 
kiem tra viec thi hanh cac van ban, cong viec dugc giao thu9c linh virc, dia ban 
quan ly. 

3. Van phong UBND tinh tong hop chung, bao cao UBND tinh tinh hinh 
kiem tra viec thi hanh cac van ban -Lai cac phien hgp UBND tinh thuemg kY moi quy. 

Chucmg VIII 

TIEP KHACH, DI CONG TAC 

Dieu 39. Chii tich UBND tinh, Pho Chit tich UBND tinh tiep khach 
trong nirO.c 

1. Chu tich UBND tinh, Pho ChU tich UBND tinh tiep xa giao, gap mat 
cac doan dai bi9u, khach d6n than, lam viec tai tinh theo quy dinh. 

2. Ngtireri dung au cac so, co quan ngang so, Chu tich UBND huyen, 
thanh ph8, nguoi dung du cac co quan, doan the cap tinh khi c6 nhu cau de 
nghi Chit tich UBND tinh, Pho Chia tich UBND tinh tip khach phai 06 cong 
van 6 nghi giri ChU tich UBND tinh, Pho Chu tich UBND tinh it nhAt 02 (hai) 
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ngay lam viec, truck ngay du kien tiep; cong van neu ro not dung, hinh thirc 
cuOc tiep, s6 lugng khach, thei gian va dia diem tiep va kern theo cac 116 sa can 
thiet ve: NOi dung, thei gian, thanh phan, hoat dOng cua khach tai dia ban tinh 

va cac de xuat, kien nghi. Co.  quan chu tri mad phai phi hop voi Van phOng 
UBND tinh chuan bi not dung va to chirc bu6i tiep dat ket qua tot. 

3. Van phOng UBND tinh c6 nhiem vv: 

a) Bao cao Chu tich UBND tinh, Pho Chu tich UBND tinh ve de nghi tier) 

khach cua cac ca quan, don vi; thong bao kip thei y kien cUa Chu tich UBND 
tinh hoac Ph6 Chu tich UBND tinh cho cac ca quan lien quan biet, d6ng thei 
dua vao chuang trinh cong tac tun cua CU. tich UBND tinh, Pho Chu tich 
UBND tinh, khi dugc Chu tich UBND tinh, Ph6 Chu tich UBND tinh d6ng Y; 

b) Phi hop vaii cac co quan lien quan chudn bi not dung cuOc tiep. 
Truing hop can thiet, theo chi dao cua Chu tich UBND tinh, Pho Chu tich 
UBND tinh, de nghi cac ca quan lien quan chudn bi mot s6 not dung cu the dm 
cuOc tiep, 

c) Mei cac co quan truyen hinh, bao chi dkx de dua tin ve cuOc tiep neu 
can thiet; 

d) Ph6i hop v6i ca quan lien quan to chirc phut vu va bao dam an town 
cho cuOc tiep; to chirc trien khai thirc hien cac tong viec can thiet sau cuOc tiep. 

d) Phi hop \Teri cac co quan lien quan to chirc trien khai thirc hien cac 
cong viec duct giao. 

Dieu 40. Chu tich UBND tinh, Pho Chii tich UBND tinh tiers khich 
nigec ngoai 

1. Chu tich UBND tinh, Pho Chir tich UBND tinh tiep khach nuerc ngoai, 
g6m cac hinh thirc tiep xa giao, tier) lam viec (chinh thirc hoac khong chinh 
thirc) theo gioi thieu cua cac ca quan Trung uang, de nghi cua cac co quan, to 
chirc trong tinh va cac de nghi trvc tiep cua khach voi Chit tich UBND tinh, Ph6 
Chit tich UBND tinh. 

2. Cac ca quan, to chirc thuOc UBND tinh khi c6 nhu eau de nghi Chia tich 
UBND tinh, PhO Chu tich UBND tinh tiep cac d6i tac nuefc ngoai cila co quan, 
to chirc minh, phai c6 van ban de nghi neu ro not dung va hinh tilde cuOc tiep, 
thanh phan va tieu sir torn fat thanh vien trong doan, chucmg trinh hoat dOng cua 
khach tai tinh va cac van de lien quan khac. Cac de xuAt va kien nghi, giri Chit 
tich UBND tinh hoac PhO Chu tich UBND tinh it nhat 05 (nam) ngay lam viec, 
trueic ngay der kien tiep. 
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3. Van phong UBND tinh thirc hien nhiem vu nhu quy dinh tai Khoan 3, 
Dieu 39 Quy the nay. 

4. Ngithi ddrig dau cac ca quan, to chirc thu9c UBND tinh tiep khach 
nook ngoai theo yeu c'au nhiem vv, phai bao cao bang van ban ve thanh phan 
khach, not dung va tiled gian dg kien tiep, giai ChU tich UBND tinh, dOng thari 
gdi Sa Ngoai vv. 

5. SO Ngoai vu co trach nhiem hung dan cac ca quan, to chirc thu9c 
UBND tinh thirc hien dung duemg 16i dOi ngoai cUa Bang, Nha nuOc, dam bao 
yeu cau ve chinh tri, dOi ngoai, nghi tilde va tap quan, phong tgc cua Viet Nam; 
phi hap vui Van phong UBND tinh chuan bi cac not dung lien quan; b6 tri 
phuang tien di lai, nai an, nghi, tang phAm theo quy dinh hien hanh. 

Dieu 41. Che di) di ding tac 

1. Chii tich UBND tinh, Pho ChU tich UBND tinh, LTy vien UBND tinh 
phai danh thad gian (it nhat moi thang 1 Fan) di ca s& a kiem tra, nam tinh hinh 
trien khai thgc hien cac chinh sach, phap luat cua Nha nuoc, cac guy& dinh, chi 
thi, not dung tai cac van ban chi dao cua UBND tinh, Chu tich UBND tinh, PhO 
Chu tich UBND tinh; gap go," tier, mac, Lang nghe y kien, nguyen v9ng cua Nhan 
dan; nam tinh hinh ca soy de kip theyi chi dao va de xuat nhang giai phap giup 
ca sa khac phvc kho khan. Thy not dung de to chirc hinh fink di cong the cho 
phii hop, bao dam thiet thuc va tiet kiem, co the bao trudfc hoac khong bao truck 
cho ca so. 

2. Thanh vien UBND tinh di ding tac ca so( phai có ke hoach truck (trir 
dOt xuat, cap bach). Tru6ng hap di cong tac ra khoi dia ban tinh, lam viec \Tod 
cac tinh, thanh pH') khac phai bao cao ChU tich UBND tinh. 

3. Trong died gian HDND tinh va. UBND tinh h9p, cac Thanh vier' UBND 
tinh khong 136 tri di cong tac, trir truong h9p dac biet &roc Chu tich UBND tinh 
dOng Y. 

4. Cac Uy vien UBND tinh, ngued dung dau cac ca quan, ban, nganh 
thu9c UBND tinh, Chu tich UBND huyen, thanh phO neu di cong tac ra ngoai 
tinh phai bao cao Nth ducyc six dong y cua Chu tich UBND tinh, Pho ChU tich 
UBND tinh phv trach va có nguavi uy quyen giai guy& cong viec tai ca quan. 
Trong thad gian khong qua 05 (nam) ngay lam viec ice tix khi ve phai kip thai 
bao cao trirc tiep (hoac bang van ban) ket qua di cong tac ved Chu tich UBND 
tinh hoac PhO ChU tich UBND tinh phv trach linh vgc. Neu di cong tac theo sir 
chi dao hoac uy quyen cua Chi"' tich UBND tinh, trong tiled gian khong qua 05 
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(nam) ngdy lam viec ke tir khi ve phai kip thoi bao cao tivc tier,  (hoac bang van 

ban) ket qua lam viec yeti Chit tich UBND tinh hoac Pho Chu tich UBND tinh 

phu trach link vgc. 

5. Van phOng UBND tinh có nhiem vu; 

a) Xay dung chuang trinh, ke hoach di tham va lam viec tai cac don vi, co 
so trong tinh cua Chu tich UBND tinh, Pho Chi). tich UBND tinh; thong bao cho 
cac don vi, co so va co quan chuyen mon lien quan biet ket qua cac cuOc tham va 
lam viec chinh thirc cUa Chu tich UBND tinh hoac PhO Chit tich UBND tinh; 

b) GiUp Chu tich UBND tinh tong hop, can d6i chircmg trinh di cong tac 

cua cac Thanh vien UBND tinh de dam bao tinh thOng nhdt, hieu qua; 

Chirong IX 

THANH TRA, GIAI QUYET KHIEU NAL TO CAO 

VA TO CHeC TIEP CONG DAN 

Dieu 42. Trach nhi@n clia Chu tich UBND tinh 

1. Chi do Thanh tra tinh, Van phong UBND tinh, Ban Tiep Cong dan 

tinh va ngueri dung dau cac ser, co quan ngang soy thuOc UBND tinh, Chu tich 

UBND huyen, thanh ph9 phi hop dux hien nghiem dic cong tac thanh tra, fief) 

dan va giai quy& khieu nai, to cao cua cong dan; dinh kY, Chu tich UBND tinh 

hop \Ted cac PhO Chu tich UBND tinh va ngubi dimg dAu cac co quan lien quan 

a chi dao giai quy& khieu nai, to cao con din Ong. 

Chu tich UBND tinh giai quyet khieu nai theo thdm quyen quy dinh tai 

Lu4t Khieu nai nam 2011. 

Chu tich UBND tinh giai quy& to cao theo thdm quyen quy dinh tai Luat  
To cao nam 2018. 

Chu tich UBND tinh có the Uy quyen cho PhO Chu tich UBND tinh giai 

quyet khieu nai, -CO cao thuOc thdm quyen theo quy dinh cilia phap luat. 

2. Chu tich UBND tinh chiu trach nhiem truac Chinh phu, Thu tuang 

Chinh phu khi de xay ra tinh trang tham nhung, lang phi, gay thiet hai 

nhfing vu viec khieu nai, to cao ton dong keo dai, gay gat, &Ong nguOi, vugt cap 

thuOc pham vi quan ly cua tinh. 

3. Chu tich UBND tinh thut hien viec tier) cong dan theo quy dinh cua Luat 

Tiep cong dan nam 2013; phi hop chat the yeti Thuong tivc Tinh Uy, Doan dal 

bieu Qu9c hOi, Thuong trirc 1-1DND tinh to chdc tier) cong dan. 
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ChU tich UBND tinh có the usf nhiem cho Pho Chia tich UBND tinh tiep 

cong dan theo quy dinh cua phap luat. 

Dieu 43. Trach nhiOt cua Thanh vien UBND tinh 

1. Trong pham vi chirc nang, quyen han cua minh, cac Thanh vien UBND 

tinh có trach nhiem to chile thanh tra viec thgc hien chinh sach, phap luat, nhiem 

vu, chuang trinh, ke hoach cua cac cap, cac nganh, cac dan vi; chi dao thanh tra, 

ket Juan va có quyet dinh giai quyet cac vu viec khieu nai, to cao theo quy dinh 

cua phap 14-1. 

2. Giai quyet kip thai, dung quy dinh cua phap luat nhang khieu nai, to 
cao thu9c thasm quyen; tang nghe y kien cua cong dan 6 cai tien, nang cao hieu 

qua cong tac. 

3. T .'6 chirc tiep cong dan theo dUng quy dinh tai Lu4t Tiep cong dan va 

cac quy dinh cua phap 1u4t hien hanh. 

Dieu 44. Trach nhiem vita Giam *Vic so', Chu tich UBND huy0, 

thanh phi.; 

1. Giam d6c cac soy, Chu tich UBND cac huyen, thanh phO trong pham vi 

nhiem vg, quyen han cua minh có trach nhiem to chdc, chi dao cong tac thanh 

tra, tier) dan, giai quyet khieu nai, to cao, xix 1Y kip thai cac ket 14n, kien nghi 

cua ca quan thanh tra. 

2. Giam dOc cac so, Chu tich UBND huyen, thanh pho chiu trach nhiem 

truac UBND tinh, Chu tich UBND tinh neu de xay ra cac vu khieu kien gong 

ngu&i, ton d9ng, keo dai, vugt cap thuOc pham vi quan ly va tham quyen giai 

quyet cua nganh, dia phuang minh. 

3. Khi cong dan khieu kien gong nguai to tap tai cac ca quan quan ly nha 

nuac cap tinh va Trung uang, ChU tich UBND huyen, thanh phO nai co ding 

dan khieu kien phai to chirc dua cong dan v'e dia phuang va trirc tiep chi dao giai 

quyet khieu nai, to cao kip thai theo quy dinh cua phap luat. 

Dieu 45. Trach nhi@n cua Chanh Thanh tra tinh 

1. Gifip Chfi tich UBND tinh to chUc, chi dao hoat d'Ong thanh tra, kiem 

tra cong tac giai guy& khieu nai, t6 cao trong pham vi tham quyen cua Chu tich 

UBND tinh. 

2. Tham muu cho Chu tich UBND tinh giai quy& kip thai, dung phap luat 
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nhang khieu nai, to cao thuOc tham quyen. 

3. Khi phat hien guy& dinh giai guy& khieu nai cUa ngued dUng clan co 

quan chuyen mon thuOc UBND tinh, Chit tich UBND huyen, thanh ph6 vi pham 

phap luat hoac vu viec có tinh tiet mai, phai yeu cau ngued dung dal ca quan cid 

ban hanh quyet dinh do xem xet giai quyet hoac bao can Chu tich UBND tinh 

xem xet, quyet dinh. 

4. Trgc tier) thanh tra, kiem tra, huang din, don d6c cac 	co quan 

ngang so', UBND huyen, thanh ph6, tien hanh cong the thanh tra, tiep cong dan 

theo quy dinh cfm phap luat. 

5. Hang quy bao cao tai phien h9p UBND tinh ve tinh hinh thanh tra, tiep 

dan, giai guy& khieu nai, to cao cna ding dan. 

Dieu 46. Trach nhqm cua Ban Tiep cong dan tinh 

1. Thvc hien cac quy dinh, thu tvc ve tier) cong dan bao dam dUng phap 

luat va phi h9p vai tinh hinh cua tinh; to chirc thvc hien viec tiep cong dan. Sap 

xep, 1)6 tri Lich tiep cong dan dm Chu tich UBND tinh, PhO Chu tich UBND tinh. 

2. Ph6i hap vad cac ca quan chdc nang tham muu de Chu tich UBND tinh 

chi dao, giai guy& khieu nai, to cao thuOc tham quyen. 

3. Theo doi, don dac giam d6c cac sa, ngued dUng dal cac ca quan ngang 

sa, Chu tich UBND huyen, thanh ph6 trong viec thirc hien quyet dinh, chi thi, 

kien chi dao cUa Chit'  tich UBND tinh trong linh vgc tier, cong dan va giai guy& 

khieu nai, to cao. 

4. Tiep nhan, phan loai don thu kien nghi, phan anh, khieu nai, to cao cua 

cong dan giri UBND tinh, Chu tich UBND tinh. 

5. Tra 	cong dan có dun, thu khieu nai, t('') cao khi duac ChU tich UBND 

tinh fly quyen. 

Chuung X 

CHI DO THONG TIN, BAO CAO 

Dieu 47. Trach nhqm thong tin, bao cao ciia UBND tinh, Chii tich 

UBND tinh 

1. Bao cao Chinh phu, Thu twang Chinh phU: 

a) Bao cao phgc vg viec xay di:mg Chuang trinh cong tac cua Chinh 
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Thu tuOng Chinh phu. 

Truck ngay 30 thang 11, UBND tinh bao cao kiem diem chi dao dieu 
hanh cua UBND tinh va kien nghi cac dinh huang, nhiem vu, giai phap 16M dm 

Chinh phu va clang 1(3',  cac de an thuOc pham vi, thdm quyen quy& dinh cua 

Chinh phu, Thu Wong Chinh phu vao chuong trinh cong tac nam sau. 

Danh muc phai the hien fa: 

- Cac de an thuOc pham vi, thdm quyen quy& dinh cua Chinh phu, Thu 

tuong Chinh phu; 

- Tom tat ke hoach chudn bi timg de an: WI de an clang 14T can the hien ro 

dinh huang not dung to Wang chudn bi, pham vi dieu chinh, co.  quan phi hgp, 

co quan thdm dinh, cap quy& dinh, du kien tien dO thirc hien de an. 

b) Thong tin bao cab phuc vu six chi dao, dieu hanh cua Chinh phu, Thu 

Prong Chinh 

UBND tinh trinh Chinh phil, Thu Wong Chinh phu cac loaf bao cao sau day: 

-Bao cao dinh kS/ (thang, quST, 6 thang, nam) tong hap ve tinh hinh kinh 

te, van h6a, x'd hOi, quan ly nha nu6c, an ninh, quo'c phong, doi ngoai, cai each 

hanh chinh, phong cht)ng tham nhung va cac not dung can thiet khac; 

- Cac bao cao chuyen de, bao cao dOt xudt theo you eau cUa Thu twang 

Chinh phn; 

- Cac bao cao kien nghi, de xudt Chinh phi", Thu Wong Chinh phu de giai 
quy& nhtng van de vugt thdm quyen cua UBND tinh. 

2. Bao cao Tinh fiy, Ban Throng vu Tinh tity, Thtramg true Tinh uy, Bi thu 

Tinh 

a) Bao cao Thuang trix Tinh Ay, Ban Thueng vv. Tinh fly nhcing nhi'em 
vu, muc tieu, chu truang, bien phap chu yew thirc hien ke hoach phat tri6n kinh 
t6 - xa hOsi va ngan sach tinh hang nam de trinh Tinh uST; 

b) Bao cao Thuong true Tinh fiy, Ban Thuamg vu Tinh fly xem xet cho 
kien chi dao ve nhang co che, chinh sach thuOc tham quyen quy& dinh cua 
HDND tinh va nhang ca che, chinh sach kien nghi vgi Trung uong, Chinh phu 
de phat trien kinh to - xa hOi, bao dam qu6c phong - an ninh; nhUng van de lon 

can six giup do cua cac ban, bO, nganh Trung uong; 

c) Hang nam, bao cao Thueng true Tinh lay, Ban Thueng vu Tinh uy xem 
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xet, chi dao ve chu trucmg, dinh huemg ke hoach phat trien kinh to - xa hOi, du 

toan ngan sach, ka hoach dau tu cong cua tinh; cho y kien chi dao ve viec dau to 
d6i vai cac dix an dau to trgng diem; cac du an du tu trong nuOc (thuOc mgi 
ngu'on von), cac du an dau tu nuec ngoai tren dia ban tinh; cac di./ an nhay cam, 
phirc tap; di..r an hi) trg nu& ngoai co quy mo, tong mirc dau tu theo quy dinh tai 

Quy the lam viec dm Ban Chap hanh Dang bO tinh, Ban Thuong vu Tinh uy va 

Thuong trvc Tinh uy khoa XIV; 

d) Trach nhiem cua Chu tich UBND tinh: 

- Chu tich UBND tinh thuemg xuyen bao cao vOi Bi thu Tinh 	tap the 

Thuong true Tinh fly tinh hinh hog dOng cua UBND tinh; 

- Chi dao Van phong UBND tinh phi hqp vai cac soy, cac ca quan ngang 

so thvc hien the dO bao cao ve tinh hinh kinh to - xa hOi, ngan sach, qu6c phong 

- an ninh ten dia ban va cac cong viec chi dao, dieu hanh chu yau cua UBND 

tinh vai Thuemg trijc Tinh uy, Ban Thuong vv Tinh fly va Tinh uy theo dinh ky 

hoac khi co yeu cau; 

- Chu dOng de xuat nhitng van de thuOc trach nhiem va pham vi ding tac 

cua UBND tinh can bao cao xin y kien tap the Thuong tivc Tinh fly, Ban 
Thuong vv. Tinh fly hoac Tinh ity; 

- TruOng hqp dOt xuat, cap bach co the thao 1u4n trong Ban Can six Dang 
UBND tinh de thong nhat, quyat dinh va bao cao tap the Thu&ng true Tinh 

Ban Thuong vv Tinh uy trong phien hop ga'n nhat. 

3. Bao cao HDND tinh, Doan dai bieu QuOc hOi tinh: 

a) Xay dung, trinh HDND tinh quyat dinh cac nOi dung quy dinh tai cac 

Diem a, b va c Khoan 1; cac Diem d, d va e Khoan 2; cac Khoan 3, 4, 5, 6 va 7 
Dieu 19 Lug TO chic chinh quyen dia. phuang. Bao cao dinh kY (thang, quy, 6 

thang, nam) tong hgp v'e tinh hinh kinh te, van hoa, xa hOi, quan ly nha nuoc, an 
ninh, quOc phong, dOi ngoai, cai each hanh chinh, phong chOng tham nhfing va 

cac not dung can thiet lchac; 

b) Bao cao cua UBND tinh ve tinh hinh thi hanh Hian phap, cac van ban 
quy pham phap lug dm co quan nha nuac cap tren va nghi quyet cua HDND tinh. 

Dieu 48. Trach nhqm cua ngtroi dting a au cac so., co.  quan ngang so., 
co quan thut)c UBND tinh, UBND huy?n, thanh phO 

1. Trach nhiem cua Chanh Van phong UBND tinh: 
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a) To chirc viec xay dgng to so ha tang thong tin tai Van phOng UBND 

tinh de phuc vu có hieu qua sg chi dao dieu hanh cua UBND tinh, Chi" tich 

UBND tinh va cac thanh vien khac cua UBND tinh; day manh viec ung dung 

cong nghe thong tin trong cac phien hop UBND tinh, cac cuOc hop, lam viec va 

xir 13'7 cong viec thuang xuyen cua Chu tich UBND tinh, PhO Chu tich UBND 

tinh; giri tai lieu, mai hop qua mang may tinh; 

b) Bao dam cung cap thong tin kip thai, chinh xac phuc vu sir chi dao, 

dieu hanh cua UBND tinh, Chu tich UBND tinh va cac PhO Chu tich UBND tinh 

bang cac bao cao nhanh hang ngay ve cac van de can d4c biet quan tam; bao cao 

diem bao; bao cao tang hop ve sir chi dao dieu hanh cua UBND tinh dinh kS7 

thang, 06 thang, nam; cac bao cao khac theo yeu cau cua Chu tich UBND tinh. 

c) Thgc hien nhiem vu Oat ngon cila UBND tinh, Chu tich UBND tinh, 

to chirc hop bao de thong bao ket qua phien hop UBND tinh va hop bao khi can 

thiet de thong bao cac van de quan trong trong chi dao dieu hanh cua UBND 

tinh, Chu tich UBND tinh; 

d) Chuan bi bao cao, phai hop, trao dai thong tin va tham gia giao ban voi 

Van phong Tinh dy; Van phong HDND tinh, Van phong Doan dai Neu Quac 

cac Ban dm Tinh uy; 

d) Huang dan, theo dai, don dac cac ser, cac co quan ngang so., UBND 

huyen, thanh pha th-crc hien the di) thong tin, bao cao va to chtrc khai thac thong 

tin khac phuc vu six chi dao, dieu hanh cua UBND tinh va Chu tich UBND tinh; 

e) Phi hop voi cac ca quan chuyen mon giUp UBND tinh, Chu tich 

UBND tinh bien soan, tang h9p cac bao cao dinh kST (qu5i, 6 thang, nam, tang 

ket nhiem kY); bao cao chuyen de; bao cao dOt xu'at, 

g) To chdc viec diem bao hang ngdy gdi Chu tich UBND tinh, Pho ChU 

tich UBND tinh; thong bao y kien chi dao cua Chit tich UBND tinh, Pho Chu 

tich UBND tinh xix 17 cac van de bao chi neu de cac don vi co lien quan theo 

kiem tra va bao cao Chu tich UBND tinh, Pho ChU tich UBND tinh; 

h) Tai phien hop thang 6 va. thang 12, Chanh Van phong UBND tinh bao 

cao kiem diem six chi dao, dieu hanh cUa UBND tinh va tinh hinh thgc hien Quy 

the lam viec cua UBND tinh. 

2. Trach nhiem cUa nguai dUng dau cac so, co quan ngang so.  thuOc 

UBND tinh va ChU tich UBND huyen, thanh pha: 
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a) Cimg c6, tang cuong he thong thong tin not IDO de giup lanh dao co 

quan nam dugc tinh hinh, cong viec chu yeti din ra hang ngay trong tan 

nganh, linh vvc, dia ban minh phi trach; 

b) Dinh 1cy bao cao Chu tich UBND tinh ve tinh hinh thirc hien nhiem vu 

kinh to - xa." hOi tinh (thong, q4, 06 thong, nam), d'ong 	cho So Ke hoach va 

Dau to de tong hop; bao cao chuyen de, bao cao dOt xat va bao cao hang tan. 

Che do bao cao thvc hien theo Quyet dinh so 34/2019/QD-UBND ngay 

30/9/2019 dm UBND tinh ve viec ban hanh Quy dinh the dO bao cao dinh kST 

kinh to - xa hOi tren dia ban tinh Lai Chau. 

c) Chan bi cac bao cao cua UBND tinh trinh ca quan cap troll theo six 

phan cong cua Chu tich UBND tinh; 

d) Thuong xuyen trao dOi thOng tin \Teri cac ca quan chuyen mon khac va 

UBND huyen, thanh ph6 ve cac van de có lien quan. Thixc hien viec cung cap 

thong tin theo the dO va khi co yeu cau phOi hgp ca co quan khac. 

d) Cac bao cao chuyen de, dOt xudt khac theo chi dgo cua Chu tich 

UBND tinh; 

e) Thgc hien bao cao chuyen mon voi the BO, co quan thuOc BO theo 

quy 

Dieu 49. Thong tin ve hoat Ong dm co' quan hanh chinh nha ntro.c 

thuOc UBND tinh cho Nhan dan 

1. Chu tich UBND tinh va cac Thanh vien khac cua UBND tinh CO trach 

nhiem thvc hien the dO bao cao truck Nhan dan ve nhang van de quan trgng 

thong qua cac bao cao truck HDND tinh, Doan dai Neu Qu6c hOi tinh, tra leyi 

chat van dm dai bieu HDND tinh, kien nghi cua ctir tri, hop bao va )'T kien phat 

bieu vai ca quan thong tin dai chung theo quy dinh. 

2. Chanh Van phong UBND tinh chiu trach nhiem to chfxc hop bao dinh 

kST hoac dOt xudt de thong tin cho cac ca quan bao chi va Nhan dan ve the chinh 

sach va quyet dinh quan tong cua UBND tinh va Chu tich UBND tinh. Khi 

dugc yeu cau, cac sa, ca quan lien quan tham dix hop bao, truc tiep phat bieu va 

chiu trach nhiem ve cac not dung thuOc pham vi chuyen nganh cua minh. 

3. Giam d6c cac ser, ngueri dimg dau cac ban nganh va Chu tich UBND 

cac huyen, thanh ph6 có nhiem 
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a) Thuc hien tot quy dinh ve the dO phat ngon va cung cap thong tin cho 

bao chi, tao dieu kien thuan lgi cho cac ca quan thong tin dai chUng trong viec 

tiep can cac thong tin chinh xac, kip theyi ve cac sir kien xay ra trong nganh, link 

vuc, dia phuang minh; 

b) To chdc dOi thogi truc tiep \Teri Nhan dan bang cac hinh thirc thich hgp; 

h9p bao theo dinh 1(.5", h9p bao khi ban hanh cac van ban quan trong, khi trien khai 

cac chinh sach lon cua Dang va Nha mot, khi có cac su kien clang chU y khac; 

c) Thuong xuyen diem bao va th4c hien viec tra leYi bao chi theo quy dinh 

cua phap luat; 

d) Tang cueYng quan lY cong tac thong tin, bao chi chuyen nganh khong de 

10, 19t cac thong tin có nOi dung thuOc danh muc bi mat ciia Nha nuarc; 

d) Thong bao cong khai ve tinh hinh thu va sir dung cac quy co huy dOng 

dong gop cua Nhan dan. 

Dieu 50. Truyen thOng tin tren He thOng thong tin dien tir cua UBND tinh 

1. Cac van ban sau day phai dugc clang tren He th6ng thong tin dien tir 

cua UBND tinh, COng Thong tin dien tix tinh: 

a) Van ban quy pham phap luat, cac van ban chi dao, dieu hanh cua 

UBND tinh da ban hanh; 

b) Cac van ban cua Nha nugc ve chinh sach, phap luat moi, cac du thao 

van ban do UBND tinh, cac so, cac ca quan ngang set soan thao giri de 1dy 

kien, gop y hoan chinh not dung van ban theo quy dinh. 

c) Cac van ban hanh chinh; cac bao cao, bieu m7au va van ban khac, dugc 

Chanh Van phOng UBND tinh chi dinh. 

2. Van phang UBND tinh có trach nhiem khai thac va phO bin nhang 

thong tin tren COng thong tin dien tir cua Chinh phu, cac van ban quy pham phap 

luat, cac bao cao va cac thong tin lien quan khac de phuc vu có hieu qua cong 

tac dieu hanh cua UBND tinh va lanh ciao UBND tinh. 

3. Cac dan vi trong He thong thong tin dien tit cua UBND tinh phai thuc 

hien the dO trao dOh i thong tin qua He thOng thOng tin dien tit cua UBND tinh 

theo quy dinh; thueYng xuyen theo doi thong tin tren He thOng thong tin dien tir' 

a kip thei nhan van ban chi dao dieu hanh va cac thong tin do UBND tinh giri 

de quan triet va thixc hien. 
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Chuang XI 

DIEU KHOAN THI HANH 

Dieu 51. Truong hop van ban cua UBND tinh, Chit tich UBND tinh ban 
hanh trtreic Quy the nay quy dinh trai voi quy dinh trong Quy the nay thi ap 
dung theo quy dinh tai Quy the nay. 

Chanh Van phong UBND tinh c6 trach nhiem tho2mg xuyen don d6c, 
kiam tra viec thi hanh Quy the nay 6. cac nganh, cac cap ten dia ban tinh; kip 
then de xuAt UBND tinh xem xet sira d6i, b6 sung, hoan chinh Quy the dam bao 
phit hop voi quy dinh cua phap luat./. 
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